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DANH MUC THU TUC HANH CHINH CHUAN HOA, MGI BAN HANH, BAI BO TRONG LINH VU'C CONG
CHUNG THUQC PHAM VI CHUC NANG QUAN LY NHA NUGC CUA SO TU PHAP TINH THUA THIEN HUE

(Kém theo Quyét dinh sé: 1725 /OP-UBND ngay 14 thang T nam 2021 ciia Chii tich Uy ban nhdn dan tinh Thiva Thién Hué)

Phan I. DANH MUC THU TUC HANH CHINH
1. Danh muc TTHC méi ban hanh, chuin héa thudc tham quyén giai quyét ciia S6 Tw phap (14 TTHC)

Thoi gian
Ten thu tyc hanh | giai quyet Phi, Cich thire va dia diém Ciin cir
TT chinh (ngay 1¢ phi thwe hién héo IV
(Ma sé TTHC) | hodc ngay | (néu c6) e e phap ly
lam viéc)
Dang ky tap sy hanh | 07 Ngay - Cach thie thye hién: Nop | . pyar  cong chimg  s6
1. nghé cong chimg lam viéc hf) SO truc tuyenﬂ trén C?ng 53/2014/QH13;

(MHS: 1.001071) dich  vw ocong MO gysne e sé 04/2015/TT-BTP ngay
(https://dichvucong.thuathie 15/4/2015 ciia Bo truéng Bo Tu
nhue.gov.vn/) hodc ndp qua | phap huéng din tap sy hanh nghé
duong buu dién hodc ndp | cong chimng.
tryc tiép tai Trung tim Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh phé Hué).

, Pang ky tip su lai ?‘7 .nAgay il Fachtthuct thlf:c iuAe;n:CI\XIQp ) Luat Cong chimg &
| i nght comg chimg | 4 Vit 16 50 trve tuyén rén COng | 53/2014/QH13:;

sau khi cham dut tap (fllf{:t v d‘.n‘lh C(;]ngth t;]n - Thong tu s6 04/2015/TT-BTP ngay

su hanh nghé cong PS./7AICVUCONG.TNUAMAIE | 1 5/4/7015 ciia Bo truong BO Tu
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ching (Ma  HS:
1.001446)

nhue.gov.vn/) hoac ndp qua
duong buu dién hodc nop
truc tiép tai Trung tdm Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh pho Hué).

phap huéng dan tip sy hanh nghé
cong chung.

Thay doi noi tap su
hanh nghé cong chimg
tir t6 chirc hanh nghé
cong ching nay sang
t6 chic hanh nghé
cong chung khac
trong cung mot tinh,
thanh phé truc thudc
Trung wong (Ma HS:
1.001125)

05 ngay
lam viéc

- Céach thtrc thyc hién: Nop
hé so tryc tuyén trén Cong
dich vu cong tinh
(https://dichvucong.thuathie
nhue.gov.vn/) hodc ndp qua
duong buu dién hoac nop
truc tiép tai Trung tam Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh pho Hué).

- Luat Cong chiing sO
53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay
15/4/2015 cua B§ truong B Tu
phap hudéng dan tip sy hanh nghé
cong chung.

Thay ddi noi tap su
hanh nghé cong chimg
tir to chitc hanh nghé
cong ching tai tinh,
thanh phé truc thudc
Trung wong nay sang
t6 chic hanh nghé
cong chung tai tinh,
thanh phé truc thudc
Trung wong khac (Ma
HS: 1.001153)

07 ngay
lam viéc

- Céch thtrc thyc hién: Nop
hé so truc tuyén trén Cong
dich vu cong
tinh(https://dichvucong.thua
thienhue.gov.vn/) hoac nop
qua duong buu dién hodc
nop truc tiép tai Trung tam
Phuc vu hanh chinh cong
tinh (0! Lé Lai, phuong
Vinh Ninh, thanh phé Hué).

- Luat Cong chiing sO
53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay
15/4/2015 cua Bo truong BO Tu
phap hudéng dan tip sy hanh nghé
cong chung.
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Cham dit tap su hanh
nghé cong ching (Ma
HS: 1.001438)

05 ngay
lam viéc

- Céch thtrc thuc hién: Nop
hé so tryc tuyén trén Cong
dich vu cong
tinh(https://dichvucong.thua
thienhue.gov.vn/) hodac nop
qua duong buu dién hodc
nop truc tiép tai Trung tdm
Phyc vy hanh chinh cong
tinh (01 Lé Lai, phuong
Vinh Ninh, thanh phé Hué).

- Luat Cong ching sO

53/2014/QH13;

- Thong tu sb 04/2015/TT-BTP ngay
15/4/2015 cua Bo truong Bo Tu
phap huéng dan tip sy hanh nghé
cong chung.

bang ky tham du
kiém tra két qua tap su
hanh nghé cong chimg
(Ma HS: 1.001721)

15 ngay
lam viéc

3.500.000
d6ng/hd so

- Céch thtrc thuc hién: Nop
hé so tryc tuyén trén Cong
dich vu cong tinh
(https://dichvucong.thuathie
nhue.gov.vn/) hodc ndp qua
duong buu dién hoac nodp
truc tiép tai Trung tam Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh phé Hué).

- Luat Cong ching sO

53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay
15/4/2015 cua B§ truéng B Tu
phap huéng dan tip sy hanh nghé
cong chung.

- Théng tu s6 257/2016/TT-BTC ngay
11/11/2016 cua Bo truéng BO Tai
chinh quy dinh mic thu, ché do thu,
nop, quan ly, str dung phi cong ching;
phi ching thyc; phi thim dinh tiéu
chuan, diéu kién hanh nghé cong
chimg; phi tham dinh diéu kién hoat
dong Van phong cong chung; 1¢ phi
cap thé cong chimg vién, duoc sira
d6i, bd sung boéi Thong tu s
111/2017/TT-BTC ngay 20/10/2017
cua Bo trudng Bo Tai chinh.
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Péng kY hanh nghé va 0‘7 Egay 1(30.00(3 - Fach thurc thl,jfc hlf}l’l: I:Iop ) Luat Cong chimg sb
chp Thé céong chimg lam viéc | dong/ho so hf) SO truc tuyenA trén C?ng 53/2014/QH13:
vien (Mi  HS: ?;]fth e :;]‘?h - Thong tu sé 01/2021/TT-BTP ngay
1.001756) DS./TOICVUCONG.TNUATAIE | 3057021 ciia Bo truéng Bo Tu
nhue.gov.vi/) hoac NOp qua | shap quy dinh chi tiét mot sé diéu va
duc‘mg, buu dién hodc ndp | bign phap thi hanh Ludt Cong chung;
trure tcp tal Trung tm P | s o0 4§ 257/2016/TT-BTC ngay
vu hanh chinh cong tinh (01 | 1115016 cua By truong Bo Tai
Le Lai, phwong Vinh Ninh, | chinh quy dinh muc thu, ché do thu,
thanh pho Hue). ndp, quan ly, st dung phi cong ching;
phi chimg thuc; phi thim dinh tiéu
chuan, diéu kién hanh nghé cong
chtng; phi thim dinh diéu kién hoat
dong Van phong cong ching; 1¢ phi
cap thé cong chimg vién, duoc sira
d6i, bd sung boéi Thong tu s
111/2017/TT-BTC ngay 20/10/2017
cua B0 truéng Bo Tai chinh.
Cép lai Thé cong 0‘5 .nAgéy 1(30.00(3 - ACe’tch thirc thlg’c hiffan: I\jc}p ) Lujt Cong chimg sb
chimg vién (Ma HS: lam vi¢c | dong/ho so hf) SO truc tuyenA trén C?ng 53/2014/QH13;
1.001799) dich — vu cong  tinh| .y 06 012021/ TT-BTP ngay

(https://dichvucong.thuathie
nhue.gov.vn/) hoac ndp qua
duong buu dién hodc nop
truc tiép tai Trung tdm Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh pho Hué).

03/02/2021 cua B§ truong BO Tu
phap quy dinh chi tiét mot s diéu va
bi¢n phap thi hanh Luat Cong ching;
- Thong tu s6 257/2016/TT-BTC ngay
11/11/2016 cta Bo truong BO Tai
chinh quy dinh mic thu, ché do thu,
ndp, quan ly, st dung phi cong chiing;
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phi ching thyuc; phi thAm dinh tiéu
chuan, diéu kién hanh nghé cong
chimg; phi thim dinh diéu kién hoat
dong Van phong cong ching; 1¢ phi
cap thé cong chimg vién, duoc sira
d6i, bd sung boéi Thong tu sd
111/2017/TT-BTC ngay 20/10/2017

ctua B9 truong B Tai chinh.
X6a ding ky hanh |02 D83y - Cach thire thye hién: Nop | - pyar  Cong  chimg s
9 nghé va thu hdi The lam viéc h? SO truc tuyenA trén Cczng 53/2014/QH13;
cong chimg  vién dich vu cong tinh| oo 06§ 01/2021/TT-BTP ngay
truong  hop  con (https://dichvucong.thuathie | 3,5 7071 cja B truong Bo Tu
. s A o A ‘g nhue.gov.vn/) hoac ndp qua | 1,4 : TRV S Sk
chimg vién khor}g oon duon bi dién' hog{c w6p Ehflp qu,y d;r}h f:hl tletAmQtAso dle}l va
hanh nghé tai t§ chirc >, ot TR 0 : ién phép thi hanh Luat Cong ching.
hanh nghé cong chirng trye :uep te_u’ Trulzg tal}l Phyc
vu hanh chinh cong tinh (01
Lé Lai, phwong Vinh Ninh,
thanh pho Hué).
10 Pang ky hoat dong 1‘0 Egéy 1.000.000 - ?éoh thirc thlfc h1A€:n: I:Iép ) Luit Coéng  chimg 6
Vin phong  cong lam vige d6ng/hod so. h? SO tryre tuyen tren C?ng 53/2014/QH13;
chimg ~(Ma  HS: ?ﬁﬁ; » dVi‘éhvuc‘;?:;gthuaﬁg - Théng tu s6 01/2021/TT-BTP ngay
2.000789) ' ' 03/02/2021 cta B truong Bo Tu

nhue.gov.vn/) hoac ndp qua
duong buu dién hodc ndp
truc tiép tai Trung tdm Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh pho Hué).

phép quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat Cong chiing.
- Thong tu s6 257/2016/TT-BTC
ngay 11/11/2016 cua B truéng Bo
Tai chinh quy dinh mirc thu, ché do
thu, nOp, quan 1y, st dung phi cong
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chimg; phi chung thuc; phi tham
dinh tiéu chuén, diéu kién hanh nghé
cong ching; phi thim dinh diéu kién
hoat dong Van phong cong chung; 1¢
phi cip thé cong chung vién, dugc
stra d6i, bd sung boi Thong tu sb
111/2017/TT-BTC ngay 20/10/2017
cua B trudng Bo Tai chinh.

11

Thay d6i ndi dung

dang ky hoat dong cua
Van phong cong
ching (Ma  HS:
2.000778)

07 ngay
lam viéc

500.000

d6ng/hd SO
(d6i voi truong
hop cép lai

Gidy ding ky
hoat dong Kkhi
thay d6i tén
goi, dia chi tru

SO, Trudéng
Van phong
cong  chung;

Khong thu phi
dbi véi truong
hop ghi nhan
ndi dung thay
d6i dang ky
hoat dong khi
thay d6i cong
ching vién
hop danh hodc
cong  chung
vién lam viéc

- Céach thtrc thyc hién: Nop
hé so tryc tuyén trén Cong
dich vu cong tinh
(https://dichvucong.thuathie
nhue.gov.vn/) hoac ndp qua
duong buu dién hodc nop
truc tiép tai Trung tam Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh pho Hué).

- Luat Cong chiing sO

53/2014/QH13;

- Thong tu s6 01/2021/TT-BTP ngay
03/02/2021 cua B§ truong BO Tu
phép quy dinh chi tiét mot s6 dicu va
bién phap thi hanh Luat Cong chung.

- Thong tu sé 257/2016/TT-BTC
ngay 11/11/2016 cia B truong Bo
Tai chinh quy dinh mac thu, ché do
thu, nop, quan 1y, st dung phi cong
chting; phi chimg thuc; phi thim
dinh tiéu chuén, diéu kién hanh nghé
cong ching; phi thim dinh diéu kién
hoat dong Van phong cong ching; 1¢
phi cap thé cong chimg vién, dugc
stra d6i, bd sung boi Thong tu sb
111/2017/TT-BTC ngay 20/10/2017
cua B trudng Bo Tai chinh.
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theo ché do
hop ddng
12| bang ky hoat déng |0 83| 1000000 |7 CAch thuc thuc hién: Nop | pyac  cong  chimg s
Van  phong  cong lam vige d6ng/hod so. hf) S0 trye tuyenA tren C?ng 53/2014/QH13;
ching hop nhit (Ma ?ﬁ;{h ./ dYuh congth :;]nh - Thong tu s6 01/2021/TT-BTP ngay
HS: 2.000766) DS./TOICVUCONG.TNUATAIE | 3/02/2021 ciia Bo truéng Bo Tu
nhue.gov.vn/) hodc ndp qua | ypan quy dinh chi tiét mot s6 diéu va
duong buu dicn hodc ndp | bign phap thi hanh Luat Cong chimg.
truc tiep tai Trung tam Phuc | =y o0 (5 2572016/TT-BTC
v hanh chinh cong tinh (0150117112016 cia Bo truong Bo
Le Lai, phwong Vinh Ninh, | T3i chinh quy dinh muc thu, ché do
thanh pho Hue). thu, ndp, quan ly, sa dung phi cong
ching; phi ching thyc; phi tham
dinh tiéu chuan, diéu kién hanh nghé
cong chtng; phi thAm dinh diéu kién
hoat dong Van phong cong ching; 16
phi cap the¢ cong chimg vién, dugc
stra d6i, bo sung boi Thong tu s6
111/2017/TT-BTC ngay 20/10/2017
cua B9 truéng Bo Tai chinh.
13 | Thay déi noi dung|®’ P8 (5190'0/?1? - Cach thie thye hién: Nop | - s Cong  chimg 56
ding ky hoat dong cita lam viéc ong/ho so hF) SO tryc tuyenA trén C(zng 53/2014/QH13;
Vin phong  céng dich —vu cong tinh | \ops ginh 5§ 20/2015/ND-CP ngay

chirng nhan sap nhap
(Ma HS: 2.000758)

(https://dichvucong.thuathie
nhue.gov.vn/) hoac ndp qua
duong buu dién hoac nodp
truc tiép tai Trung tdm Phuc
vu hanh chinh cong tinh (01

15/3/2015 cua Chinh phu quy dinh
chi tiét va huéng dan thi hanh mot s6
diéu cua Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngay
03/02/2021 cioa Bo truéong Bd Tu
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Lé Lai, phuwong Vinh Ninh,
thanh pho Hué).

phap quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Cong chung.

- Thong tu sb 257/2016/TT-BTC
ngay 11/11/2016 cia Bo trudéng Bo
Tai chinh quy dinh muc thu, ché do
thu, ndp, quan 1y, st dung phi cong
ching; phi ching thuc; phi tham
dinh tiéu chuén, diéu kién hanh nghé
cong chimg; phi thim dinh diéu kién
hoat dong Van phong cong chimg; 1¢
phi cap thé cong chimg vién, dugc
stra d6i, bd sung boi Thong tu sb
111/2017/TT-BTC ngay 20/10/2017
cua Bo trudng B Tai chinh.

14

Thay doi ndi dung
dang ky hoat dong cua
Van phong cong
ching nhan chuyén
nhuong (Ma HS:
2.000743)

07 ngay
lam viéc

500.000
ddng/hd so

- Céch thtrc thuc hién: Nop
hé so truc tuyén trén Cong
dich vu cong tinh
(https://dichvucong.thuathie
nhue.gov.vn/) hodc ndp qua
duong buu dién hodc nop
truc tiép tai Trung tam Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh phé Hué).

- Luat Cong  chung 5O

53/2014/QH13;

- Nghi dinh s 29/2015/ND-CP ngay
15/3/2015 cta Chinh phu quy dinh
chi tiét va huéng dan thi hanh mot s6
diéu cua Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngay
03/02/2021 cua Bo truéng B Tu
phap quy dinh chi tiét mot s diéu va
bién phap thi hanh Ludt Cong chung.
- Thong tu s6 257/2016/TT-BTC
ngay 11/11/2016 cioa Bo truong Bo
Tai chinh quy dinh mirc thu, ché do
thu, nOp, quan 1y, st dung phi cong
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chimg; phi chung thuc; phi tham
dinh tiéu chuén, diéu kién hanh nghé
cong chimg; phi thim dinh diéu kién
hoat dong Van phong cong chung; 1¢
phi cip thé cong chung vién, dugc
stra d6i, bd sung boi Thong tu sb
111/2017/TT-BTC ngay 20/10/2017
cua B trudng Bo Tai chinh.

2. Danh muc TTHC thudc thim quyén tiép nhén ciia S& Tw phap (08 TTHC)

su (MHS:

Thoi gian Co quan
Ten thu tyc—J giai quyet | Phi, | b Gidm thwe hién va Cin cir thyc hien
TT hanh chinh (ngay 1€ phi (néu cach thite thue hien hap I¥ (Co quan truc tiép
(Ma so TTHC) | hodc ngay co) : : phap ly thuwce hien;
lam viéc) Co quan quyét dinh)
- Céch thirc thyc hién: Nop | _ Luat Céng chimg S 1- Co quan tryc ti€p
hd so truc tuyén trén Cong 53/2014/QH13; thuc hién: S& Tu
40 ngay dich vy  cong tinh| Théne to s phap;
. |1amviec (https://dichvucong.thuathie | 01 1n01 1 T.8TP | - CO quan quyét dinh:
Bo nhiem cong | (g5 Ty nhue.gov.vn/) hodc n0p qua | 55y 03/02/2021 cita | B¢ TU Phap.
1 |chimg vién (Ma | pan: 10 N o L, | Dnedy u
_ phap: duong buu dign hodac ndp | By truong By Tu
HS: 1.000112) ngay ; Bo AL Am Ph > > POV
> tryc t1ép tai Trung tam Phuc | phap quy dinh chi tict
;1)1’ phap vu hanh chinh cong tinh (01 | mot sé didu va bién
ngay). Lé Lai, phuwong Vinh Ninh, | phap thi hanh Luat
thanh phé Hué). Cong chumng;
B6 nhiém lai - Céch thtrc thuc hién: No Ac OA . £ |- Co quan tryc tié
2 |cong ch&ng vien | 40 ngay A5 00'090 hd so truc tu én trén Céﬁp [ uat Cong ch}rng % thuc Eién' é(’y TE’
lam viéc dong/ ho so : Y g 53/2014/QH13, . v
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10

1.000100)

(So Tu
phap: 10
ngay ; BO
Tu phép
30 ngay).

dich vu cong tinh
(https://dichvucong.thuathie
nhue.gov.vn/) hoac ndp qua
duong buu di¢n hodac nodp
truc tiép tai Trung tdm Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuong Vinh Ninh,
thanh pho Hué).

- Thong tu sb
01/2021/TT-BTP
ngay 03/02/2021 cua
Bo6 truong Bo Tu
phap quy dinh chi tiét
mot sd diéu va bién
phédp thi hanh Luat
Cong chung;

phap;
- Co quan quyét dinh:
B6 Tu phéap.

Mién nhiém cong
chung vién (trudong

hop duogc
nhi€ém)

mién

(MHS: 1.000075)

30 ngay
lam viéc
(S6 Tu
phap: 15
ngay ; Bo
Tu phap
15 ngay).

- Céch thtrc thuc hién: Nop
hd so truc tuyén trén Cong
dich wvu cong  tinh
(https://dichvucong.thuathie
nhue.gov.vn/) hoac ndp qua
dudng buu dién hoac nodp
tryc tiép tai Trung tim Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh pho Hué).

- Luat Cong ching so
53/2014/QH13;

- Thong tu s
01/2021/TT-BTP
ngay 03/02/2021 cua
Bo truong Bo Tu
phap quy dinh chi tiét
mot sd diéu va bién
phap thi hanh Luét
Cong chung;

- Co quan truc tiép

thuc hién: So Tu
phap;

- Co quan quyét dinh:
Bo Tu phap.

Thanh 13p Van

phong

cong

chimg (Ma HS:

1.001877)

20 ngay
lam viéc
(S6 Tu
phap: 15
ngay,
UBND
tinh: 05
ngay)

- Céch thtrc thyc hién: Nop
hé so tryc tuyén trén Cong
dich vu cong  tinh
(https://dichvucong.thuathie
nhue.gov.vn/) hoac ndp qua
duong buu di¢n hodc nop
truc tiép tai Trung tdm Phuc
vu hanh chinh cong tinh (01

- Luat Cong ching sb
53/2014/QH13;

- Nghi dinh s
29/2015/ND-CP ngay
15/3/2015 cta Chinh
pht quy dinh chi tiét
va hudéng dan thi
hanh mot sb diéu cua

- Co quan truc tiép

thuc hién: So Tu
phap

- Co quan quyét dinh:
UBND tinh.
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Lé Lai, phuwong Vinh Ninh,
thanh pho Hué).

Luat Cong ching;

- Théng tu sb
01/2021/TT-BTP
ngay 03/02/2021 cua
Bo truong Bo Tu
phap quy dinh chi tiét
mot sO dicu va bién
phap thi hanh Luat
Cong chung.

Hop nhat Vin

phong cong
chung (Ma HS:
1.001688)

20 ngay
lam viéc
(S6 Tu
phap: 15
ngay,
UBND
tinh: 05
ngay)

- Céch thtrc thyc hién: Nop
hd so truc tuyén trén Cong
dich wvu cong  tinh
(https://dichvucong.thuathie
nhue.gov.vn/) hoac ndp qua
duong buu di¢n hoac nop
truc tiép tai Trung tam Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh pho Hué).

- Luat Cong ching sb
53/2014/QH13;

- Nghi dinh s
29/2015/Nb-CP ngay
15/3/2015 cta Chinh
phu quy dinh chi tiét
va huéng dan thi
hanh mot sb diéu cua
Luat Cong chung;

- Thong tu  sd
01/2021/TT-BTP
ngay 03/02/2021 cua
Bo truong Bo Tu
phap quy dinh chi tiét
mot s6 diéu va bién
phap thi hanh Luét
Cong chung.

- Co quan truc tiép

thuc hién: S& Tu
phap

- Co quan quyét dinh:
UBND tinh.

Sap nhdp Van
phong cong

20 ngay
lam viéc

- Céch thtrc thuc hién: Nop
ho so tryc tuyén trén Cong

- Luat Cong ching so

- Co quan truc tiép
thuc hién: So Tu



https://dichvucong.thuathienhue.gov.vn/
https://dichvucong.thuathienhue.gov.vn/
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ching (Ma HS:
1.001665)

dich vu cong tinh
(https://dichvucong.thuathie
nhue.gov.vn/) hoac ndp qua
duong buu di¢n hodac nodp
truc tiép tai Trung tdm Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh pho Hué).

53/2014/QH13;

- Nghi dinh s
29/2015/ND-CP ngay
15/3/2015 cua Chinh
pha quy dinh chi tiét
va huéng dan thi
hanh mot s6 diéu ctia
Luat Cong ching;

- Thong tu sd
01/2021/TT-BTP
ngay 03/02/2021 cua
Bo truong Bo Tu
phap quy dinh chi tiét
mot sd diéu va bién
phap thi hanh Luét
Cong ching.

phap;
- Co quan quyét dinh:
UBND tinh.

Chuyén nhuong
Van phong cong
chung (Ma HS:
1.001647)

(S6 Tu
phap: 15
ngay,
UBND
tinh: 05
ngay)

35 ngay
lam viéc
(S6 Tu
phap: 20
ngay,
UBND
tinh: 15
ngay)

- Céch thtrc thuc hién: Nop
hé so truc tuyén trén Cong
dich vu cong tinh
(https://dichvucong.thuathie
nhue.gov.vn/) hoac ndp qua
duong buu di¢n hodc nop
truc tiép tai Trung tdm Phuc
vu hanh chinh cong tinh (01
Lé Lai, phuwong Vinh Ninh,
thanh phé Hué).

- Luat Cong ching so
53/2014/QH13;

- Nghi dinh sd
29/2015/ND-CP ngay
15/3/2015 ctia Chinh
pht quy dinh chi tiét
va hudéng dan thi
hanh mot sb diéu cia
Luat Cong chung;

- Thong tu sd
01/2021/TT-BTP

ngay 03/02/2021 cua

- Co quan truc tiép

thuc hién: So Tu
phap;

- Co quan quyét dinh:
UBND tinh.



https://dichvucong.thuathienhue.gov.vn/
https://dichvucong.thuathienhue.gov.vn/
https://dichvucong.thuathienhue.gov.vn/
https://dichvucong.thuathienhue.gov.vn/
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Bo6 truong Bo Tu
phap quy dinh chi tiét
mot sd diéu va bién
phap thi hanh Luat
Cong chung.

8 Thanh lap Hoi 4‘5 Egéy - fjéch thirc thlf:c hi?n: Ij@p - Lut Céong chimg sb | - Co ql'lﬂan truf: tiép
N , .~ | lam viéc ho so truc tuyén trén Cong _ thuc hién: So Tu
cong chung vién ) , N i 53/2014/QH13; ;
(M3 HS- (S(? Tu dich vu  cong t1r_1h o . | phap; o
1.003118) phap: 30 (https://dichvucong.thuathie | - Nghi  dinh 50 | - Co quan quyet dinh:
ngay, nhue.gov.vn/) hodc ndp qua | 29/2015/ND-CP ngay | UBND tinh.
UBND duong buu dién hoic ndp 15/3/2015 cua Chin’h
tinh: 15 tryc tiép tai Trung tim Phyc | phi quy dinh Shi tiet
ngay) vu hanh chinh cong tinh (01 | va huéng dan thi
Lé Lai, phuong Vinh Ninh, | hanh mot sb diéu cua
thanh pho Hué). Luat Cong chimg;
3. Danh muc TTHC bi bai b6 (23 TTHC) *
Tén thu tuc hanh chinh bij hiy bé Tén VBQPPL quy dinh
STT (M s6 TTHC) viéc ndi dung hity bé
1 Mién nhiém cong ching vién (trudng hop bi mién nhiém) (Ma HS: 1.000061) - Luat Cong ching nam 2014;

Tam nging tap su hanh nghé cong chimg (Ma HS: 1.001234)

Cham dut hoat dong Vian phong cong chimg (trudng hop tu chidm dat) (Ma HS
2.000775)

- Nghi dinh s6 92/2017/ND-CP
ngay 07/8/2017 cua Chinh phu
ban hanh stra ddi, bd sung mot $6
diéu cua céac nghi dinh lién quan
dén kiém soat thi tuc hanh chinh;



https://dichvucong.thuathienhue.gov.vn/
https://dichvucong.thuathienhue.gov.vn/
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=1711
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4 [Thu héi Quyét dinh cho phép thanh 1ap Vin phong cong ching (Ma HS: 2.000771)

5 Chuyén d6i Vin phong cong chimg do mdt cong chung vién thanh lap (Ma HS:
1.003191)

5 Ping ky hoat dong Vin phong cong ching duge chuyén doi tir Vin phong cong
chung do mdt cong chung vién thanh 1ap (Ma HS: 1.003138)

7 Tir chéi hudng dan tap su (truong hop t6 chirc hanh nghé cong ching khong co cong
chirng vién khac du diéu kién hudng dan tap su) (Ma HS: 1.001450)
Dang ky tap sy hanh nghe cong chimg trong truong hop nguoi tap su thay d6i noi tap

8 |su sang to chirc hanh nghé cong ching tai tinh, thanh phé tryc thudc Trung wong khac
(Ma HS: 1.001190)

9 Thay Qé)i cong chimg vién huéng din tap su trong trudng hop ngudi tip sy dé nghi
thay doi (Ma HS: 1.001453)

10 (Cong chung ban dich (Ma HS: 1.003088)

11 |Cong chtng hop ddng, giao dich soan thao sin (M3 HS: 1.003049)

12 Cong chung hop dong, giao dich do cong ching vién soan thao theo dé& nghi cual
nguoi yéu cau cong chirng (Ma HS: 1.003023)

13 |Cong chtng viéc stra d6i, bo sung, hiy bo hop dong, giao dich (Ma HS: 2.001074)

14 |Cong chimg hop dong thé chap bat dong san (Ma HS: 2.001069)

15 |Cong chung di chuc (Ma HS: 2.001048)

16 |Cong ching van ban thoa thuan phan chia di san (Ma HS: 2.001039)
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17 |Cong ching van ban khai nhan di san (Ma HS: 2.000831)

18 |Cong chimg van ban tir chdi nhan di san (M HS: 1.001876)

19 |Cong chimg hop ddng iy quyén (M HS: 1.001856)

20 Nhan luu giit di chiic (M3 HS: 1.001834)

21  (Cip ban sao van ban cong ching (M3 HS: 2.000818)

22 [X6a ding ky hanh nghé cta cong chimg vién (Ma HS: 1.001814)

Thay d6i cong ching vién huéng dan tap su trong truong hop t6 chirc hémhvnghg% cong
23 ch}'mg nhan tap su tam ngung hoat dong, cham dat hoat dong hodc bi chuyén doi, giai
thé (Ma HS: 1.005463)

Ghi chu:

Ly do bdi b6 thi tuc hanh chinh: Céc thi tuc nay da dwoc cong bé tai Quyét dinh s6 2007/0D-BTP ngdy 26/9/2016 va Quyét
dinh s6 711/0D-BTP ngay 23/5/2017 ciia B¢ Tw phdp. Tuy nhién, theo quy dinh tai Nghi dinh sé 92/2017/NP-CP ngay
07/8/2017 cua Chinh phu ban hanh sia doi, bo sung mot s6 diéu cua cac nghi dinh lién quan dén kiém sodt thii tuc hanh chinh
thi cac thu tuc nay khong con dap vng du diéu kién cia thii tuc hanh chinh, vi vay dwoc dwa ra khoi danh muc thu tuc hanh
chinh;mot s6 thi tuc hanh chinh dwoc ghép lai; 02 thu tuc (thu tuc s6 1.003191 va sé 1.0031 38) do thoi han chuyén doi loai
hinh Vin phong céng chirng theo quy dinh tai Diéu 79 Ludt Cong chirng nam 2014 da dwoc thuce hién xong tir ngay 01/01/2017,
vi vdy 02 thii tuc hanh chinh nay trén thiee té sé khéng xdy ra nita./.
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Phin II. NOI DUNG THU TUC HANH CHINH

I. THU TUC HANH CHINH MOI BAN HANH, CHUAN HOA
THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP (14TTHC)

1. Piang ky tap sw hanh nghé cong chirng (Ma HS: 1.001071)

Trinh ty thuc hién:

- Nguoi yéu cau tap su hanh nghé cong ching ndp hd so ding ky tap su
hanh nghé coéng chtng tai S& Tu phap noi co té chirc hanh nghé coéng ching
nhan tap su;

- S& Tu phap ghi tén nguoi dang ky tap sy vao Danh sach Nguoi tap su
hanh nghé cong ching ctia S& Tu phap; truong hop tir chdi phai thong bao bang
van ban c6 néu 10 1y do.

Cich thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hoac ndép qua duong buu dién hoac
nop truc tiép tai Trung tam Phuc vy hanh chinh cong tinh (01 Lé Lai, phuong
Vinh Ninh, thanh phé Hué).

Thanh phan hd so:

- Gidy ding ky tap su hanh nghé cong ching theo Mau TP-TSCC-01 ban
hanh kém theo Thong tu s6 04/2015/TT-BTPngay 15/4/2015 cia Bo truong Bo
Tu phép hudng dan tap su hanh nghé cong chimg;

- Gidy chung nhan tt nghiép khoa dao tao nghé cong chimg hoic gidy
chtng nhén hoan thanh khoéa bdi dudng nghé coéng ching (ban sao cd ching
thue hodc ban chup kém theo ban chinh dé dbi chiéu).

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan
da hod so hop 18, S Tu phap ghi tén ngudi dang ky tap su vao Danh sach Ngudi
tap sy hanh nghé coéng ching cia S¢ Tu phap; trudng hop tir chdi phai thong
bang vin ban c6 néu rd 1y do.

Poi twong thue hién thi tuc hanh chinh: C4 nhan.
Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thi tuc hanh chinh: Thong bao vé viéc da ghi tén vao
Danh sach Nguoi tap su cua S& Tu phap.

Phi, I¢ phi: Khong.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:


https://dichvucong.thuathienhue.gov.vn/
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-Ngudi yéu cau tip sy hanh nghé cong chimg thudc truong hop khong
dugc bd nhiém cong ching vién theo quy dinh tai Piéu 13 cua Luat Cong
ching:

+ Nguoi dang bi truy ctru trach nhi¢m hinh sy, da bi két toi bﬁng ban an da
c6 hiéu luc phdp luat cia Toa an veé toi pham do v6 y ma chua dugc xo6a an tich
hodc vé toi pham do cd v;

+ Nguoi1 dang bi &p dung bién phap xir 1y hanh chinh theo quy dinh cta
phap luat vé xir 1y vi pham hanh chinh;

+ Ngudi bi mat hodc bj han ché nang luc hanh vi dan su;

+ Can bd bi ky luat béng hinh thirc bai nhi€ém, cong chirc, vién chirc bi ky
luat bang hinh thirc budc thoi viéc hodc sy quan, quan nhan chuyén nghiép, cong
nhan, vién chirc trong co quan, don vi thuéc Quan doi nhan dan, sy quan, ha sy
quan, cong nhan, vién chuc trong don vi thuéc Cong an nhan dan bi ky luat bang
hinh thtrc tudc danh hiéu quan nhan, danh hiéu Cong an nhan dan hodc dua ra
khéi nganh;

+ Nguoi bi thu hoi ching chi hanh nghé luat su do bi xur 1y ky luat bang
hinh thirc x6a tén khoi danh sach ctia Poan luat su, nguoi bi tudc quyén sir dung
chtng chi hanh nghé luat su ma chua hét thoi han 03 nam ké tir ngay quyét dinh
thu hoi chung chi hanh nghé luét su c¢6 hiéu luc hodc ké tir ngdy chap hanh xong
quyét dinh tudc quyén st dung chimg chi hanh nghé luét su;

- Nguoi dang 1a can bd, cong chirc, vién chuc (trir vién chirc 1am viée tai
Phong cong chiing), s§ quan, quan nhan chuyén nghiép, cong nhan qudc phong
trong co quan, don vi thuoc Quan doéi nhan dan; sy quan, ha sy quan, cong nhan
trong co quan, don vi thugc Cong an nhan dan.

Miu don, méu t& khai: Mau TP-TSCC-01 ban hanh kém theo Théong tu
s6 04/2015/TT-BTPngay 15/4/2015 ctaB6 truong Bo Tu phap quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat Cong chung.

Can cwr phap ly:

- Luat Cong chimg s6 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cua Bo truong Bo Tu
phap huéng dan tap sy hanh nghé cong ching.
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(TP-TSCC-01)
CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

GIAY PANG KY TAP SU HANH NGHE CONG CHUNG

Kinh gui: S& Tu phap ....cccovveevveeennnn,
(Ban hanh kém theo Théng tw sé 04/2015/TT-BTP ngay 15 thang 04 nam 2015)
TN TO1 LA 1.ttt bbb e anree s
Sinh ngAy: ..ovvvii i Nam/NIE: oo
Chung minh nhan dan s6/Can cudc cONg dAn S6: ........coooeveveviesreevsrerienesseneeean,
Ngay cip:........ [viean. [eeeeieenannn, NOT CAP: oo
Noi dang ky thuong tra (hogac tam triy):
ChO G HIBN NAY: ...t ese ettt ettt ettt esen ettt es s e neeees

T6i d3 hoan thanh khoa dao tao nghé cong chung va dugc cip Gidy chimg nhan
t6t nghiép khoa dao tao nghé céng chimg/To6i dd hoan thanh khoa bdi dudng
nghé coéng chimg va dugc cdp Gidy chimg nhan hoan thanh khoa bdi dudng
nghé cong ching (1) $O.............. ngay..... thang..... nam........ do Hoc vién tu
phap cip. Toi di tu lién hé tap sw/Toi dd duge S& Tu phap bd tri tap su(2) tai
Phong cong chung................. /Van phong cong chimg...........ccocevvvveiiiniinenne

Thoi gian tap su dy kién bit dau tir ngay ....... thang ........ NAM ....viieeeiiieeene

T6i xin cam doan chap hanh dung cac quy dinh phéap luat va thuc hién day du
cac nghia vu clia nguoi tp su hanh nghé cong chimg.
(Tinh, thanh pho), ngay ... thang ... nam ...
Nguwoi dé nghi
(ky va ghi ro ho tén)
Chii thich: ) ) )
- (1) Néu hoan thanh khoa dao tao nghé cong ching thi chon phuong an truge dau “/”; néu
hoan thanh khéa boi dudng nghe coéng ching thi chon phuong an sau dau “/”. )
- (2) Néu tu lién h¢ tap sy thi chon phuong an trude dau */”; néu duge S¢ Tu phap bo tri tap
su thi chon phuong an sau dau “/”.
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2. Ping ky tap su lai hanh nghé cong chirng sau khi chAm diet tip su
hanh nghé cong chimg (Ma HS: 1.001446)

Trinh ty thyc hién:

- Ngudi dang ky tap su lai hanh nghé céng chimg nop hd so diang ky tap
sy lai tai S& Tu phap noi cé t6 chirc hanh nghé cong ching nhan tap su;

- S& Tu phap ghi tén nguoi dang ky tap su lai vao Danh sach Nguoi tap su
hanh nghé cong ching ctia S¢ Tu phap; trudng hop tir chdi phai théng bang vin
ban c6 néu 10 ly do.

Cich thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phan hé so:

- Gidy dang ky tap su hanh nghé cong ching theo Mau TP-TSCC-01 ban
hanh kém theo Thong tu sb 04/2015/TT-BTPngay 15/4/2015 cta Bo truong Bo
Tu phap hudng dan tap su hanh nghé cong chimg;

- Gidy chung nhan t6t nghiép khoa dio tao nghé cong chimg hoic gidy
chtng nhan hoan thanh khoa boi dudng nghé cong chung (ban sao c6 ching
thuc hodc ban chup kém theo ban chinh dé d6i chiéu).

S6 lwrgng ho so: 01 bo.

Thoi han giai quyét:Trong thoi han 07 ngay lam viéc, ké tir ngay nhan
da ho so hop 18, SO Tu phéap ghi tén nguoi ding ky tap sy lai vao Danh sach
Nguoi tap sy hanh nghé cong ching cia S& Tu phép; truong hop tir chdi phai
thong bang van ban c¢6 néu rd 1y do.

Poi twong thue hién thii tuc hanh chinh: C4 nhan.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

K¢ét qua thye hién thi tuc hanh chinh:Thong béo vé viéc di ghi tén vao
Danh sach Nguoi tap su cua S& Tu phap.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Ngudi chidm dirt tap sy hanh nghé cong chimg dugc xem xét dang ky tap
su laikhi da diéu kién dang ky tap su theo quy dinh cua Thong tu )
04/2015/TT-BTP va thudc mot trong cac trudng hopquy dinh tai khoan 3 Piéu 6
ctia Thong tu s6 04/2015/TT-BTP:


https://dichvucong.thuathienhue.gov.vn/
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- Ly do chdm dut tap su quy dinh tai cac diém a, b, ¢, e va h khoan 1 Diéu
6 ctia Thong tu sb 04/2015/TT-BTP khéng con;

- B chép hanh xong ban an, trir trudng hop bi két an vé toi pham do ¢b ¥;

- D3 chép hanh xong bién phap xtr Iy hanh chinh theo quy dinh cta phap
luat vé xr 1y vi pham hanh chinh;

- Sau thoi han 02 nam, ké tir ngdy quyét dinh ctiia S¢ Tu phap vé viéc xoa
tén Ngudi tap su khoi Danh sach Nguoi tap su theo quy dinh tai khoan 1 Diéu
30 ctia Thong tu s6 04/2015/TT-BTP ¢6 hiéu lyc.

Mau don, méu to khai: Mau TP-TSCC-01 ban hanh kém theo Thong tu
s6 04/2015/TT-BTPngay 15/4/2015 ciaBo truong Bo Tu phap quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat Cong chimg.

Can ctr phap ly:

- Luat Cong chung sb 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cia Bo truong Bo Tu
phéap hudng dan tap su hanh nghé cong chimg.



21

(TP-TSCC-01)
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PANG KY TAP SU HANH NGHE CONG CHUNG

(Ban hanh kém theo Théng tw s6 04/2015/TT-BTP ngay 15 thang 04 nam 2015)

Kinh gui: S& Tu phap .....ccoveeeeveeennenn,
TN EO1 LA 1.ttt b e
Sinh NGAY: c.evvveiieeieie e, Nam/NT: oo
Chtng minh nhan dan s6/Can cudc cong dan SO: ......cocovvvevevereeeresersieeeseeeseeenn,
Ngay cip:........ [ovuaans [oeeeeireeaannn, Noi Cap: ...
Noi dang ky thuong trQ (Fodc tam trih): ........ccoeeeiiiee i
ChO & NIEN DAY ..ottt ettt s e es e enenenaes

.................................................................................................

T6i da hoan thanh khoa dao tao nghé cong chung va dugc cap Gidy ching nhan
t6t nghiép khoa dao tao nghé cong chimg/Toi di hoan thanh khéa bdi dudng
nghé cong chimg va dugc cip Gidy chimg nhan hoan thanh khoa boi dudng

nghé cong chung (1) sb............. ngay..... thang..... nam........ do Hoc vién tu
phéap cap. Toi1 da ty lién h¢ tap su/T61 da duge S& Tu phdp bo tri tap su(2) tai
Phong cong chung.................. /Van phong cong chliing............cccceeeeeveeeennennnns

DA ChI U SO: .o s
Thoi gian tap su dy kién bat dau tir ngdy .... thang .... nam .......

T6i xin cam doan chap hanh dung cac quy dinh phap luat va thuc hién day du
cac nghia vu ctia nguoi tap sy hanh nghé cong ching.

(Tinh, thanh phé), ngay ... thang ... ndm ...
Nguwoi dé nghi
(ky va ghi ro ho tén)

Chaui thich:

- (1) Néu hoan thanh khoa dao tao nghé cong chimg thi chon phuong an trudc dau “/”; néu
hoan thanh khoa bdi dudng nghé cong ching thi chon phuong 4n sau dau /.

- (2) Néu tu lién hé tap su thi chon phwong an trude dau “/”; néu duoc S& Tu phap bb tri tap
su thi chon phuong 4n sau dau “/”.
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3. Thay d6i noi tip sw hanh nghé cong ching tir t6 chirc hanh nghé
cong chirng nay sang t6 chirc hanh nghé céng chirng khac trong cing mjt
tinh, thanh phé trwc thudc Trung wong (Ma HS: 1.001125)

Trinh ty thyc hién:

- Trudng hop Ngudi tip su thay ddi noi tip su sang t6 chirc hanh nghé
cong chimg khac trong cing mot tinh, thanh phd truc thudéc Trung wong thi
Nguoi tap sy gui hd so dé nghi thay doi noi tdp su dén S& Tu phap noi ding ky
tap su;

- S& Tu phap théng bao bang vin ban cho Nguoi tap sy, t6 chic hanh
nghé cong chimg nhan tap su va td chirc hanh nghé cong chimg ma Ngudi tap su
xin chuyén dén vé viéc thay doi noi tap su; truong hop tir chdi thi phai thong
béo bang van ban c¢6 néu rd 1y do.

Cich thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phin ho so: Gidy dé nghi thay doi noi tap su.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan
du ho so hop 18, S& Tu phap théng bao bang vin ban cho Ngudi tap su, to chirc
hanh nghé cong chimg nhan tap sy va to chtrc hanh nghé céng chimg ma Nguoi
tap su xin chuyén dén vé viéc thay doi noi tap su; trudng hop tir chdi thi phai
thong bao bang vin ban c6 néu 16 1y do.

Poi twong thue hién thii tuc hanh chinh: C4 nhén.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thi tuc hanh chinh: Thong bao vé viéc thay doi noi
tap su.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nguoi tap sy dugc thay doi noi tap su hanh nghé cong chimg trong céc
truong hop quy dinh tai khoan 1 Piéu 4 ctiia Thong tu s6 04/2015/TT-BTP, gom:

- T6 chirc hanh nghé céng chirng nhan tap sy tam ngirng hoat dong, cham
dut hoat dong hoac chuyén doi, giai thé theo quy dinh caa Luat Cong chung va
cac vin ban huéng dan thi hanh;
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- T6 chirc hanh nghé cong ching nhan tap su khong con du cac diéu kién
nhan tap su theo quy dinh tai khoan 2 Biéu 11 cua Lu4t Cong ching;

- Cong chimg vién hudng dan tap sy chét, vi 1y do sic khoe hoic 1y do
khach quan khac ma khong thé tiép tuc hudng dan tap su hodc cong ching vién
huéng dan tap su khong thuc hién dy du trach nhiém quy dinh tai Diéu 10 cua
Thong tu 56 04/2015/TT-BTP va t6 chirc hanh nghé cong chtng khong co cong
chtng vién khac du diéu kién hudng dan tap su.

M4iu don, miu to khai: Khong.

Can ctr phap ly:

- Luat Cong ching sb 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cia Bo truong Bo Tu
phéap hudng dan tap su hanh nghé cong chimg.
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4. Thay d6i noi tap sw hanh nghé cong ching tir t6 chirc hanh nghé
cong chirng tai tinh, thanh phd truwc thudc Trung wong nay sang té chirc
hanh nghé cong chirng tai tinh, thanh phé true thudc Trung wong khac (Ma
HS: 1.001153)

Trinh ty thyc hién:

- Trudng hop Ngudi tip su thay ddi noi tip su sang t6 chtrc hanh nghé
cong chimg tai tinh, thanh phd truc thudc Trung wong khac thiNguoi tap su gui
gidy dé nghi thay d6i noi tap sy dén S¢ Tu phap noi di dang ky tap su. So Tu
phép noi di ding ky tap su thong bao bang vin ban cho t6 chirc hanh nghé cong
ching nhan tap su va Nguoi tap su vé viéc rat tén nguoi tap su khéi Danh sach
Nguoi tap su cia S& Tu phap, dong thoi xac nhan thoi gian tap sy, noi tap su va
s6 1an tam ngimg tap su (néu co) ciia Nguoi tap su tai dia phuong minh;

- Sau khi nhan duoc théng bao bang vin ban ctua S¢ Tu phapnoi di ding
ky tap sw, Nguoi tap sy nop ho so ding ky tap su dén S& Tu phap noi c6 to chirc
hanh nghé cong chimg ma Nguoi tip su chuyén dén tap su.S¢ Tu phap ghi tén
nguoi dang ky tap su vao Danh sach Ngudi tap su hanh nghé cong chimg cua So
Tu phép.

Péi véi cac trinh ty trén, trudng hop tir chdi thi phai thong bao bang vin
ban ¢6 néu 1o 1y do.

Ciach thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh phé Hué).

Thanh phan ho so:

- Gidy d¢ nghi thay do6i noi tap sy khi dé nghi thay doi noi tap su sang to
chirc hanh nghé cong ching tai tinh, thanh phé truc thudc Trung uong khac noi
da dang ky tap su;

- Gidy dang ky tap sy hanh nghé cong ching theo Mau TP-TSCC-01 ban
hanh kém theo Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cta Bo truong Bo
Tu phap huéng dan tap sy hanh nghé cong chung;

- Gidy chung nhan t6t nghiép khoa dao tao nghé cong chimg hoic gidy
ching nhan hoan thanh khéa boi dudng nghé cong chung (ban sao c6 chung
thuc hodc ban chup kém theo ban chinh dé dbi chiéu);

-Thong béo bang vin ban cua S& Tu phap noi Ngudi tip su da ding ky
tap sy trude do vé viée rat tén nguoi tap sy khoi Danh sach Nguoi tip sy cia S
Tu phép, xac nhan thoi gian tap su, noi tap sy va s6 1an tam ngurng tap su.
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S6 lwong ho so: 01 bo.

Thoi han giai quyét:

- B6i v6i truong hop: Ngudi tip su thay ddi noi tip su sang to chic hanh
nghé cong chimg tai tinh, thanh phd truc thuéc Trung wong khac: Trong thoi han
05 ngay lam viéc, ké tir ngay nhan du hd so hop 18, S Tu phap noi da dang ky
tap sy thong bao bang vin ban cho to chirc hanh nghé cong chimg nhén tip sy va
Nguoi tap su vé viée rut tén nguoi tap su khoi Danh sach Ngudi tap su cia S& Tu
phap, déng thoi xac nhan thoi gian tap su, noi tap su va s6 1an tam ngung tap su
(néu c6) ctia Nguoi tép sy tai dja phuong minh;

- B6i v6i truong hop ding ky tap su sau khi thay doi noi di dang ky tap su:
Trong thdi han 07 ngay lam viéc, ké tir ngdy nhan di ho so hop 18, S& Tu phap
ghi tén nguoi dang ky tap su vao Danh sach Nguoi tap sy hanh nghé cong ching
cua S& Tu phap.

Truong hop tir chéi thi phai thong bao bang van ban ¢c6 néu rd 1y do.

Poi twong thye hién thii tuc hanh chinh:C4 nhan.

Co quan gidi quyét thii tuc hanh chinh: S¢ Tu phap.

K¢ét qua thyce hién thi tuc hanh chinh:

- Thong bao bang vin ban vé viéc rut tén nguoi tap sy khoi Danh sach
Ngudi tap su cua S6 Tu phap;

- Thong bao vé viéc da ghi tén vao Danh sach Nguoi tap su ciia S Tu
phép.

Truong hop tir chéi thi phai thong bao bang van ban c6 néu rd 1y do.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Pbi voi trudng hop Ngudi tap sy thay doi noi tip su sang to chirc hanh
nghé cong ching tai tinh, thanh phd truc thudc Trung wong khac thiNguoi tap
su duoc thay d6i noi tap sy hanh nghé cong ching trong cac truong hopsau:

+ T6 chtrc hanh nghé cong chitng nhan tap su tam ngung hoat dong, cham
dut hoat dong hoac chuyén doi, giai thé theo quy dinh cua Luat Cong ching va
cac vin ban huéng dan thi hanh;

+ T6 chirc hanh nghé cong chiing nhan tap su khong con du cac diéu kién
nhan tap su theo quy dinh tai khoan 2 Biéu 11 cua Luat Cong ching;

+ Cong chimg vién huéng dan tap su chét, vi 1y do stc khoe hoidc 1y do
khach quan khac ma khong thé tiép tuc hudng dan tap su hodc cong ching vién
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huéng dan tap su khong thuc hién day du trach nhiém quy dinh tai Diéu 10 cua
Thong tu s6 04/2015/TT-BTP va t6 chirc hanh nghé cong chtng khong co cong
chtng vién khac du diéu kién hudng dan tap su;

+ Nguoi tap su thay dbi noi cu tri sang tinh, thanh phd truc thudc Trung
uong khac.

- Bbi véi truong hop ding ky tap su sau khi thay d6i noi da dang ky tap su:
Khong.

M3iu don, mau to khai:

- Pbi voi truong hop Nguoi tip su thay doi noi tap su sang to chirc hanh
nghé cong chimg tai tinh, thanh phd truc thudc Trung uong khac: Khong;

- P6i voi truong hop dang ky tap su sau khi thay doi thay doi noi da diang
ky tap su: Mau TP-TSCC-01 ban hanh kém theo Thong tu s6 04/2015/TT-BTP
ngay 03/02/2021 cia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Cong chimg.

Can cwr phap ly:

- Luat Cong ching s6 53/2014/QH13;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 ciia Bo truong Bo Tu
phap huéng dan tap sy hanh nghé cong chung.
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(TP-TSCC-01)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

GIAY PANG KY TAP SU HANH NGHE CONG CHUNG
(Ban hanh kém theo Théng tw sé 04/2015/TT-BTP ngay 15 thang 04 nim 2015)

Kinh gui: S& Tu phap .....ccoveeeeveeennenn,
TEN 0T 17 ettt et e
Sinh NEAY: .evvviiiieeeee e Nam/NT: oo
C,ht'rng minh nhan dan s6/Cin ’ClIO'fC cONg dan SO: .o, Ngay
cap:........ [oveuians [ieeeeeeaannn, NOT CAP: ettt
Noi dang ky thuong tri (Aodc tam i) .......cccooeeeiieii e
ChO G HIBI NMAY: ..o

T6i da hoan thanh kho4 dao tao nghé cong chimg va duge cap Gidy ching nhan
t6t nghiép khoa dao tao nghé coéng chirng/Toi di hoan thanh khoa bdi dudng
nghé coéng chimg va dugc cdp Gidy chimg nhan hoan thanh khoéa bdi dudng

nghé cong ching (1) $O.............. ngay..... thang..... nam........ do Hoc vién tu
phap cip. Toi di tu lién hé tap su/Toi da duoc S¢ Tu phap bd tri tap su(2) tai
Phong cong chung................ /Van phong cong chling...........cccccevveevveeennnnnn.

8D 1P 1V R o D T SRR
Thoi gian tap su dy kién bat dau tir ngdy .... thang .... nam .......

T6i xin cam doan chap hanh dung cac quy dinh phap luat va thuc hién diy du
cac nghia vu clia nguoi tap su hanh nghé cong chimg.

(Tinh, thanh phé), ngdy ... thang ... ndm ...
Ngudi dé nghi
(ky va ghi ro ho tén)
Chu thich:
- (1) Néu hoan thanh khoa dao tao nghé cong chimg thi chon phwong an trude dau “/”; néu
hoan thanh khéa bdi dudng nghé céng chimg thi chon phuong an sau dau */”.
- (2) Néu tu lién hé tap su thi chon phuong an trude dau “/”; néu duoc S& Tu phap bd tri tap

su thi chon phuong 4n sau diu /.
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5. Cham dirt tap sw hanh nghé cong chirng (Mi HS: 1.001438)
Trinh ty thyc hién:

- Trong thoi han 05 ngay 1am viéc, ké tir ngdy Ngudi tap su cham dut tap
su trong cac trudng hop quy dinh tai cac diém a, b, ¢, d, d, e va h khoan 1 Diéu 6
ciia Thong tu s 04/2015/TT-BTP, t6 chirc hanh nghé cong ching nhan tap su
phai bao cdo S¢ Tu phap bang vin ban, trong d6 néu rd 1y do cham dit tap su;

- S& Tu phap ra quyét dinh chim dut tap su, dong thoi xoa tén Ngudi tap
su khoi Danh sach Nguoi tap su caa So Tu phap;

Cich thirc thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hoac ndp qua duong buu dién hoac
ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phan hd so: Bio cdo bang vin ban vé viéc chdm dat tap su hanh
nghé cong chimg.

S6 lrgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan
dugc bao céo cua to chirc hanh nghé cong chimg; S& Tu phap ra quyét dinh
cham dut tap sy, dong thoi xoa tén Ngudi tap sy khoi Danh sach nguoi tap su
cua SO Tu phap.

Poi twong thwe hién thit tuc hanh chinh: T chitc hanh nghé cong
ching.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thii tuc hanh chinh:Quyét dinh chim dat tap sy hanh
nghé cong chimg.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nguoi tap su chdm dut tap su khi thugc mot trong cac truong hop sau
day:

- Tu cham dut tap su;

- Puoc tuyén dung 1a can b, cong chuc, vién chic (trir vién chic lam
viéc tai Phong cong chiing), sy quan, quan nhan chuyén nghiép, cong nhan qudc
phong trong co quan, don vi thudc Quan doi nhan dan; sy quan, ha sy quan,
cong nhan trong co quan, don vi thugc Céng an nhan dan;

- Khong con thuong tru tai Viét Nam;
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- Bi két 4n va ban an di c6 hiéu luc phap luat;

- Bi 4p dung bién phap xt 1y hanh chinh theo quy dinh cua phap luét vé
Xt 1y vi pham hanh chinh;

- Tam ngung tap su qua sd lan quy dinh hodc da hét thoi han tam nging
tap su theo quy dinh tai khoan 2 Diéu 5 ciia Thong tu s 04/2015/TT-BTP ma
khéng tiép tuc tap su;

- Thudc truong hop khéng dugce dang ky tdp su hanh nghé céng ching tai
thoi diém ding ky tap su.

Mau don, miu to khai: Khong.
Can cw phap ly:
- Luat Cong chtng sb 53/2014/TT-BTP;

- Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cia Bo truong Bo Tu
phéap hudng dan tap su hanh nghé cong chimg.
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6. Ping ky tham dv kiém tra két qua tap sw hanh nghé céng chirng
(Ma HS: 1.001721)

Trinh ty thyc hién:

- Nguoi tap su dang ky tham du kiém tra két qua tap su hanh nghé cong
churng tai S& Tu phap noi dang ky tap su;

- S& Tu phap thong bao bang vin ban cho Nguoi dang ky vé viéc ghi tén
ngudi d6 vao danh sach dé& nghi Bo Tu phap cho tham du kiém tra két qua tap
su; truong hop tir chéi thi phai thong bao bang van ban ¢ néu rd 1y do.

Cich thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phan ho so:

- Gidy dang ky tham dy kiém tra két qua tap sy hanh nghé cong chimg
theo Mau TP-TSCC-02 ban hanh kém theo Thong tu s6 04/2015/TT-BTPngay
15/4/2015 ctia Bo truong Bo Tu phap hudéng din tap su hanh nghé cong ching;

- Bao cao két qua tap sy hanh nghé cong chung.

S6 lwrgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 15 ngay, ké tir ngay nhan du ho so
hop 18, S& Tu phap thong bao bang van ban cho Nguoi dang ky vé viéc ghi tén
nguoi d6 vao danh sach dé nghi Bo Tu phap cho tham du kiém tra két qua tap
su; truong hop tir chéi thi phai thong bao bang van ban ¢6 néu rd 1y do.

Poi twong thuc hién thii tuc hanh chinh: C4 nhan.

Co quangiai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thi tuc hanh chinh:S¢ Tu phap ghi tén Nguoi dang
ky tham du kiém tra vao danh sach dé nghi B§ Tu phap cho tham du kiém tra
két qua tap su va thong bao bang vin ban cho nguoi ding ky biét.

Phi: 3.500.000 dong/ho so.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Nguoi da hoan thanh thoi gian tap su va cac nghia vu cua Nguoi tap su
theo quy dinh ctia Luat Cong chiung va Thong tu sd 04/2015/TT-BTPngay
15/4/2015 ctia Bo truong B Tu phap hudng dan tap su hanh nghé cong chimg;

- Nguoi khong dat yéu cau trong ky kiém tra két qua tap sy truéc (nguoi
khong dat yéu cau trong ba ky kiém tra két qua tap su trude thi khong dugc dang
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ky tham du kiém tra va phai tap su lai).

Mau don, miu to khai: Mau TP-TSCC-02 ban hanh kém theo Thong tu
s6 04/2015/TT-BTPngay 15/4/2015 cua Bo trudng Bé Tu phap hudng dan tap
su hanh nghé cong chimg.

Can ctr phap ly:

- Luat Cong chung sé 53/2014/QH13;

- Théng tu sb 04/2015/TT-BTP ngay 15/4/2015 cua Bo trudng Bo Tu
phap hudng din tap sy hanh nghé cong ching;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 cia Bo truong B Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan ly, st dung phi cong ching; phi
chimg thuc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong ching; phi tham
dinh diéu kién hoat dong Vin phong cong chimg; 18 phi cp thé cong ching vién,
duoc stra d6i, bo sung boi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cia Bo
trudng Bo Tai chinh.
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(TP-TSCC-02)
CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

GIAY PANG KY THAM DU
KIEM TRA KET QUA TAP SU HANH NGHE CONG CHUNG
(Ban hanh kém theo Théng tw sé 04/2015/TT-BTP ngay 15 thang 04 nim 2015)

Kinh gtri: S& Tu phap ...cccovvveeeiiiennnee
TN EO1 LA 1ottt et e et e et e et eeenreeenee
SInh NEAY: .vvviiiiiiiieeeeee e, s Nam/NT: oo
Chimg minh nhan dan s6/Cin cudc cOng dan S6: ......ocoeeeceeeeeeeeeueenne. Ngay
Cap:........ [vienn. [eeeeereaannn, NOT CAP: vt
Noi dang ky thuong trQl (Aodc tam trih): ........ccoeeeiieiee i
ChO & NIGN DAY ..ottt sttt ettt

To61 da hoan thanh thoi gian va nghia vy cua nguodi tdp su tai Phong cong
ching...........ooooiiiiiiiiiinn, /T61 da hoan thanh thoi gian va nghia vu ctua
nguoi tap su tai Van phong cong chung..............cccceevvivvvcieeeecieeeeeenn (1)

D' i y:
18 CHI EU SOT oo e et e e e e e ennns

Thoi gian tip sy bat dau tir ngdy .... thing .... nim ....... va két thuc vao ngdy
....thang ....nam .......

T6i xin cam doan chap hanh dung cac quy dinh phap luat va thuc hién day du
cac nghia vu cta thi sinh tham du kiém tra.

Xac nhan cua (Tinh, thanh phé), ngay .. thang ... nam ...
Trwéng Phong/Trudéng Van phong Nguoi dé nghi
(xdc nhdn cdc thong tin nguoi tap su (ky va ghi ro ho tén)

cung cdp, ky, ghi ré ho tén va
dong dau cua t6 chuc)

Chii thich:

(1). Néu hoan thanh thoi gian va nghia vu cua nguoi tip su tai Phong cong chimg thi chon
phuong 4n trude ddu “/”; néu hoan thanh thoi gian va nghia vu cta nguoi tap su tai Vin
phong cong chimg thi chon phwong an sau du “/”.
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7. Ping ky hanh nghé va cip Thé cong ching vién (M HS: 1.001756)

Trinh ty thyc hién:

- T6 chirc hanh nghé cong ching nop hd so dang ky hanh nghé va cap Thé
cong ching vién dén S& Tu phéap noi diang ky hoat dong;

- S& Tu phap ra quyét dinh ding ky hanh nghé va cip Thé cong ching
vién; trudng hop tir chdi phai thong bao bang van ban ¢ néu rd 1y do.

Cich thire thwe hién: Nop hd so tryc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hoac ndép qua duong buu dién hoac
ndp truc tiép tai Trung tim Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phan hé so:

- Gidy dé nghi dang ky hanh nghé va cap Thé cong chung vién theo Mau
TP-CC-06ban hanh kém theo Thong tu s 01/2021/TT-BTP ngay 03/02/2021
ctia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Cong chung;

- Quyét dinh bo nhiém hoic bd nhiém lai cong chimg vién (ban sao co
chtmg thuc hoic ban chup kém theo ban chinh dé d6i chiéu);

- 01 anh chan dung c¢& 2cm x 3cm cua cong chimg vién dugc dé nghi dang
ky hanh nghé va cap Thé (anh chup khong quéa 06 thang trudc ngay ndp ho so);

- Gidy to chimg minh cong chung vién 1 hoi vién Hoi cong chimg vién
tai dia phuong hoac hoi vién Hiép hoi cong chiing vién Viét Nam;

- Gidy to ching minh noi cu tra cta cong ching vién tai tinh, thanh phd
trye thudc Trung wong noi to chitc hanh nghé cong ching dang ky hoat dong;

- Quyét dinh thu hoi Chung chi hanh nghé luat su, Chung chi hanh nghé
dau gia, quyét dinh mién nhiém Thira phat lai, gidy to chimg minh d& chdm dut
cong viéc thuong xuyén khéac; gidy to chimg minh di duoc S& Tu phap xba
dang ky hanh nghé ¢ to chirc hanh nghé cong chimg trudc d6 hodc van ban cam
két chua dang ky hanh nghé cong chimg ké tir khi duoc bd nhiém, bo nhiém lai
cong ching vién.

S6 lwong ho so: 01 bo.

Thoi han gidi quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngdy nhan
da hd so hop 18, So Tu phap ra quyét dinh dang ky hanh nghé va cip Thé cong
chtng vién; truong hop tir chdi phai thong bao bang van ban c6 néu 13 1y do.

Poi twong thwe hién thi tuc hanh chinh: T6 chic hanh nghé cong
chung.
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Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh dang ky hanh nghé
va cap Thé cong ching vién.

Lé phi: 100.000 dong/hd so.

Yéu ciu, diéu kién thwc hién thi tuc hanh chinh: Khong.

MAu don, miu to khai: Mau TP-CC-06 ban hanh kém theo Théng tu sd
01/2021/TT-BTP ngay 03/02/2021 cua Bo truéng Bé Tu phap quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat Cong chtng.

Can ctr phap ly:

- Luat Cong ching s6 53/2014/QH13;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phép quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Cong ching;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truong Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y, str dung phi cong ching; phi
ching thuc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong ching; phi
tham dinh diéu kién hoat dong Vin phong cong ching; 1& phi cap thé cong
chtmg vién, dugc stra doi, bd sung boéi Thong tu sd 111/2017/TT-BTC ngay
20/10/2017 cua B truéng Bo Tai chinh.
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TP-CC-06
(Ban hanh kém theo Théong tw s6 01/2021/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

Dia Chl U SO . o,

Pé nghi S¢& Tu phap dang ky hanh nghé va cap Thé cong ching vién cho céac
cong ching vién sau day:

S0, ngay, thing,
nim cia Quyét
STT Ho va tén dinh b6 nhiém/bo
nhi¢m lai cong
chirng vién

Cong chirng vién hop
danh/Cong chirng
vién lam viéc theo

ché d hop dong (1)

Chir ky

1
2
Tinh (thanh pho)...., ngay.......thang......ndm......
Trudng Phong cong chung/Truéng Van phong cong ching
(ky, ghi ro ho tén va dong dau) (2)
Ghi chu:

(1) Truong hop t6 chire ding ky 1a Phong cong ching thi bo trong cot nay.

(2) Truong hop dang ky hanh nghé va cdp Thé cong chimg vién cung thu tuc dang ky hoat
dong ctia Van phong cong chung thi chi ky va ghi rd ho tén ctia Trudng Van phong cong
chung.
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8. Cép lai Thé cong chirng vién (M4 HS: 1.001799)
Trinh ty thyc hién:

- Cong chung vién dé nghi cép lai Thé cong ching viénndp hd so dén So
Tu phép noi minh ding ky hanh nghé;

- SO Tu phap xem xét, cap lai Thé cho cong chimg vién; truong hop tir
chéi phai théng bao bang van ban c6 néu 13 1y do.

Cich thire thwe hién: Nop hd so truc tuyén trén Cong dich vy cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hoac ndép qua duong buu dién hoac
ndp truc tiép tai Trung tim Phuc vu hanh chinh cong tinh (01 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phén ho so:

- Gidy d¢é nghi cép lai Thé cong ching vién theo Mau TP-CC-07 ban hanh
kém theo Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 ciia Bo truong Bo Tu
phép quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Cong chimng;

- 01 anh chan dung c& 2cm x 3cm (anh chyup khong quéa 06 thang trudce
ngay ndp ho so);

- Thé cong chung vién dang sir dung (trong truong hop Thé bi hong).

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhéan
du hd so hop 18, S& Tu phéap céap lai Thé cho cong ching vién; trudong hop tir
chéi phai thong bao bang van ban c6 néu rd 1y do.

Poi twong thue hién thii tuc hanh chinh: Ca nhén.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thi tuc hanh chinh:Thé cong ching vién.

Lé phi: 100.000 d¢ong/ho so.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cong chung vién duoc cap lai Thé cong ching vién trong truong hop Thé
da duoc cap bi mat, bi hong.

MAu don, miu to khai: Mau TP-CC-07 ban hanh kém theo Théng tu sd
01/2021/TT-BTP ngay 03/02/2021 cua Bo truéng Bé Tu phap quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat Cong chimg.

Can cwr phap ly:

- Luét Cong chimg s6 53/2014/QH13;


https://dichvucong.thuathienhue.gov.vn/
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- Thong tu s 01/2021/TT-BTP ngay 03/02/2021 cta Bo truong Bo Tu
phap quy dinh chi tiét mot s diéu va bién phap thi hanh Luat Cong chung;

- Théng tu sd 257/2016/TT-BTC ngay 11/11/2016 cua Bo truong B Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y, sir dung phi cong chimg; phi
chung thuc; phi tham dinh tiéu chuin, diéu kién hanh nghé cong ching; phi thAm
dinh diéu kién hoat dong Van phong cong ching; 1€ phi cép thé cong ching vién,
duogc sira d6i, bo sung bdi Thong tur s§ 111/2017/TT-BTC ngay 20/10/2017 cta Bo
truong Bo Tai chinh.
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TP-CC-07
(Ban hanh kém theo Théong tw sé 01/2021/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI
CAP LAI THE CONG CHUNG VIEN

Kinh gti: S& Tu phép tinh (thanh phd) ........................
Ten to1 1a: oo, Nam, nff: ................ Sinh ngay: ....... [oviuiid e,
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan 88: ......coveeveveeveeeeeeeeeeeeann,
Ngay cap: ......... [ [eieeeeaaannn, NOT CAP: et

Hién dang hanh nghé cong chimg tai Phong cong chimg/Vian phong cong chimg

D 1P o1 R o D T S

Da duogc cap Thé cong chling VIEN SO: .....eeevvvieriieeiiieeiie et

Tbi xin chiu trach nhiém vé nhirng ndi dung néu trén va cam doan tuan thu céc
nguyén tdc hanh nghé cong chung, thuc hi¢n day du cac quyén, nghia vu ctua
cong ching vién theo quy dinh cua phap luat.

Tinh (thanh pho)...., ngay......thang......ndm......
Xac nhin cia Truéong Phong cong Nguoi dé nghi
ching/Truéng Vin phong cong chirng (ky va ghi ro ho tén)

ve viéc cong chiing vién dang hanh nghé
tai t0 chirc minh
(ky, ghi vo ho tén va dong dau)
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9. X6a ding ky hanh nghé va thu hdi Thé cong ching vién trwong
hop cong chirng vién khong con hanh nghé tai t6 chirc hanh nghé cong
ching

Trinh ty thyc hién:

- T6 chtrc hanh nghé cong chimg thong béo cho S Tu phap dé xoa ding
ky hanh nghé cong chimg khi céng chtng vién khong con hanh nghé tai t chirc
do.;

- S Tu phap raquyét dinh x0a dang ky hanh nghéva thu hoi Thé cong
chtng vién; trudng hop tir chdi phai tir chdi bang vian ban ¢6 néu 13 1y do.

Cich thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hoac ndp qua duong buu dién hoac
ndp truc tiép tai Trung tim Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phan hé so: Thong béo.
Thoi han giai quyét:

Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan dugc thong bao cia to
chtrc hanh nghé coéng chimg, S& Tu phap noi cong ching vién dang ky hanh
nghé ra quyét dinh x6a ding ky hanh nghé va thu hoi Thé cong chung vién;
truong hop tir chéi phai thong bao bang vin ban ¢6 néu 15 1y do.

Poi twong thwe hién thit tuc hanh chinh: T chic hanh nghé cong
ching.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh:Quyét dinh x6a dang ky hanh
nghé va thu hoi Thé cong ching vién.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.
Miu don, miu t& khai: Khong.

Can cwr phap ly:

- Luat Cong chimg s6 53/2014/QH13;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 ciia Bo truéng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong ching.


https://dichvucong.thuathienhue.gov.vn/

40

10. Pang ky hoat dong Vin phong cong chirng (Ma HS: 2.000789)

Trinh ty thyc hién:

- Vin phong cong chung nop hd so dang ky hoat dong tai S¢ Tu phap &
dia phuong da ra quyét dinh cho phép thanh 14p;

- S& Tu phap xem xét, cap gidy diang ky hoat dong cia Van phong cong
chung;truong hop tir chéi phai théng bao bang van ban c6 néu rd 1y do.

Cich thire thye hién: Nop truc tiép hodc giri qua hé thong buu chinh dén
S& Tu phap.

Thanh phan ho so:

- Pon ding ky hoat dong Vin phong cong chimg theo Mau TP-CC-09ban
hanh kém theo Théng tu sé 01/2021/TT-BTP ngay 03/02/2021 cia Bo trudng
B6 Tu phap quy dinh chi tiét mét sd diéu va bién phap thi hanh Luit Cong
ching;

- Giay to chung minh vé tru so cia Vian phong cong chimg phu hop Vi
noi dung da néu trong dé an thanh 1ap;

- H6 so dang ky hanh nghé cia cac cong chtng vién hop danh, cong
chtng vién 1am viéc theo ché do hop dong lao dong tai Van phong cong chung
(néu co).

S6 lwrgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan
da ho so ding ky hoat dong, So Tu phap cap gidy dang ky hoat dong ciia Vin
phong cong chimg; trudng hop tir chdi phai thong bao bang vin ban ¢6 néu rd 1y
do.

Poi twong thwe hién thi tuc hanh chinh:T6 chic hanh nghé cong
chung.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thye hién thii tuc hanh chinh:Gidy dang ky hoat dong cua Vian
phong cong chung.

Phi: 1.000.000 déng/hd so.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Trong thoi han 90 ngay ké tir ngay nhan dugc quyét dinh cho phép thanh
lap, Van phong cong chung phai ding ky hoat dong tai S& Tu phép ¢ dia
phuong noi da ra quyét dinh cho phép thanh lap.
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MAu don, miu to khai: Mau TP-CC-09 ban hanh kém theo Théng tu sd
01/2021/TT-BTP ngay 03/02/2021 cua Bo truéng Bé Tu phap quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat Cong chtng.

Can ctr phap ly:

- Luat Cong chung sé 53/2014/QH13;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chtng.

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia B truong Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y, str dung phi cong ching; phi
chtng thyuc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi
tham dinh diéu kién hoat dong Vin phong cong ching; 1 phi cap thé cong
chtng vién, dugc stra d6i, bo sung béi Thong tu sé 111/2017/TT-BTC ngay
20/10/2017 cua Bo trudng B Tai chinh.
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TP-CC-09
(Ban hanh kém theo Théng tw s6 01/2021/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 14p - Tu do - Hanh phiic

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh gti: S¢ Tu phép tinh (thanh phd)...........co.ce.......

1. Tén Vin phong cong ching (ghi bang chit in FO@):..........cooveveveeererereresrrenend

2. Quyét dinh cho phép thanh 1ap Vin phong cong chimg sO: ........cocoveee...
.................................. NZAY ceeeeeuvieee e

3. D12 ChI U SO7 ceveiieeeeee et (1)
bién thoai:..................... Fax (néu ¢0): v, Email (néu €O): ...ovevvverereeenn.
TWVEDSILE (U CO): e eeee e eee e eee e ees e s e eee e eee e eenaeen.

4. Trudéng Van phong cong ching:

Ho vatén:......cocooviiiiinninnnen. Nam/Ni................. Sinh ngay........ [oveeeinns [oiinann.
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan 88: ......o.ovevvveeveeeeeeeeeeeen,
Ngay Cap:.....o....... [oiieeeenaans [oeeeeieeeeennen NOT CAP:eiieeeiee et
Noi dang ky ho Khau thuong tril: .....o..eeeeeveveveeeeeessesseeeseessesseeessssessesssnes e,
ChO G RIBI NMAY: ..o

Sb, ngay, thang, nim cua Quyét dinh b nhiém/bd nhiém lai cong ching

5. Danh sach cong chtng vién (khong bao gdmTruéng Vin phong cong ching):

S0, ngay, thang, nam | Cong chirng vién hop
A oA ctia Quyét dinh bo danh/Cong chirng U
STT| Hovatén nhiém/bd nhiém lai | vién lam viéc theo ché Chir ky
cong chirng vién d6 hgp dong
1
2
Tinh (thanh pho)...., ngay......thdng....... nam.........
Trwéong Van phong cong chirng
(ky, ghi ro ho tén)
Ghi chu:

(1) Ghi cu thé sb nha, d’u(‘)fng/phé,’ phuong/xa, quan/huyén, tir,lh/thénh phé; truong hop
khong c6 so nha, duong/phd thi ghi dén don vi hanh chinh nho nhat cta tru s¢ (thon, ap, khu
do thi...)
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11. Thay d6i ndi dung ding ky hoat dong ciia Vin phong cong chirng
(Ma HS: 2.000778)

Trinh ty thue hién:

- Vin phong cong chimgndp hd so dén S Tu phap noi Vian phong cong
chimg dang ky hoat dong;

- S& Tu phap xem xét cap lai gidy diang ky hoat dong cho Vin phong cong
chtng trong truong hop thay ddi tén goi, dia chi tru sd; Trudng Van phong cong
chung hodc ghi nhan noi dung thay d6i vao gidy ding ky hoat dong cua Vin
phong cong chimg trong trudong hop Vin phong cong chimg thay doi danh sach
cong chung vién hop danh hodc cong chimg vién lam viéc theo ché d6 hop
dong; truong hop tir chéi thi phai thong bao bang vin ban va néu rd 1y do.

Cich thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tim Phuc vu hanh chinh cong tinh (01 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phén ho so:

- Gidy dé nghi thay doi noi dung ding ky hoat dong cua Vin phong cong
chung theo Mau TP-CC-10 ban hanh kém theo Théong tu s6 01/2021/TT-BTP
ngay 03/02/2021 caa Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Cong chung;

-Ban chinh gidy dang ky hoat dong ctia Vian phong cong chung;

- Mot s gidy to sau ddy tuy thudc vao ndi dung ding ky hoat dong dugc
dé nghi thay d6i. Cu thé nhu sau:

+ Truong hop thay doi tén goi cua Vin phong cong chtng: Vin ban thoa
thuan cta cac thanh vién hop danh vé viéc thay doi tén goi cia Van phong cong
chung;

+ Truong hop thay dbi dia chi try sé ciia Van phong cong chung: Gidy to
chting minh vé tru so moi;

+ Truong hop Vin phong cong chimg thay d6i Truéng Van phong: Gidy
to chimg minh cong chimg vién du kién 1a Truong Vin phong cong ching da
hanh nghé cong chung tir 02 nim trg 1én, kém theo thoa thuan bang vin ban cia
cac thanh vién hop danh vé viéc thay do6i Trudng Vin phong;

+ Trudng hop Vian phong coéng chimg bd sung cong chimg vién: Vin ban
chap thuan cia cac cong chung vién hop danh trong truong hop bod sung cong
chung vién hop danh hodc hop dong lao dong trong truong hop bd sung cong
ching vién lam viéc theo ché d6 hop dong lao dong kém theo hd so ding ky


https://dichvucong.thuathienhue.gov.vn/
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hanh nghé va cap Thé cho cong ching vién;

+ Truong hop Vin phong cong chimg giam sd luong cong chimg vién:
Vin ban chap thudn cta cac cong chimg vién hop danh va vin ban thong bao vé
viéc chdm dut tu cach thanh vién hop danh theo quy dinh tai khoan 2 Piéu 18
ciia Thong tu s6 01/2021/TT-BTP hodc gidy to chimg minh cong chimg vién
chdm dut tu cach thanh vién hop danh trong céc truong hop theo quy dinh tai
diém b khoan 1 Diéu 18 cia Théng tu s6 01/2021/TT-BTP ngay03/02/2021 cua
Bo truong B Tu phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Luét
Cong chimg hodc quyét dinh mién nhiém cong ching vién hodc vin ban chim
dut hop dong lao dong voi cong chimg vién lam viée theo ché do hop dong.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan
da ho so, SO Tu phap xem xét cap lai gidy ding ky hoat dong cho Vin phong
cong chimg trong trudong hop thay doi tén goi, dia chi tru so, Truéng Van phong
cong ching hodc ghi nhan ndi dung thay d6i vao gidy diang ky hoat dong cia
Vin phong cong chimg trong trudng hop Vian phong cong chung thay d6i danh
sach cong chung vién hop danh hoic cong chimg vién lam viéc theo ché do hop
dong; truong hop tir choi thi phai thong bao bang vin ban va néu rd 1y do.

Poi twong thwe hién thi tuc hanh chinh: T6 chic hanh nghé cong
chung.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thi tuc hanh chinh: Gidy diang ky hoat dong Vin
phong cong chimg duoc cép lai hodc gidy dang ky hoat dong Vian phong cong
chtng dugc ghi nhan ndi dung thay doi.

Phi:

- 500.000 dong/ho so d6i vai truong hop cap lai Gidy dang ky hoat dong
khi thay dbi tén goi, dia chi tru s, Truong Vin phong cong chimng;

- Khong thu phi doi voi truong hop ghi nhan noi dung thay do6i dang ky
hoat dong khi thay doi cong chung vién hop danh hoic cong chung vién 1am
viéc theo ché a6 hop dong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:Khong.

MAu don, miu to khai: Mau TP-CC-10 ban hanh kém theo Théng tu sd

01/2021/TT-BTP ngay 03/02/2021 cua Bo truong Bo Tu phap quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat Cong chimg.

Can cwr phap ly:
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- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 ctia Chinh pha quy dinh
chi tiét va huéng dan thi hanh mot sb diéu ctia Luat Cong ching;

- Théng tu s6 01/2021/TT-BTP ngay03/02/2021 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chtng;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ctia B truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y, sir dung phi cong ching; phi
chtng thuc; phi tham dinh tiéu chuén, diéu kién hanh nghé cong ching; phi
tham dinh diéu kién hoat dong Vin phong cong chiung; 1 phi cap thé cong
chtng vién, dugc sira d6i, bd sung boéi Thong tu s 111/2017/TT-BTC ngay
20/10/2017 cua Bo trudng B Tai chinh.
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TP-CC-10
(Ban hanh kém theo Théng tw s6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh gti: S& Tu phép tinh (thanh pho)........cccevvvrvvrrerrnrennns

1. Tén Vin phong cong ching (ghi bang chit in hoa): .........cccoeeveeereerereeresirnind
2. D18 ChItIU SO7 oo
Dién thoai: ....................... Fax (néu ¢O): wevvveenn.. Email (néu cO): wvevreeereeene.
3. Gidy ding kY hoat dong S6: .........ceeeeeeeeerereeenans Ngay cap ....... [eveeue. [veveans
4. Ho va tén Truong Van phong cong ching: ...........cccovvveiiiinicieesee e

Pé nghi thay ddi ndi dung diang ky hoat dong ctia Vin phong cong ching nhu
sau (1):

Tinh (thanh pho)...., ngay.....thdng......nam......
Trwéng Vin phong cong chirng (2)

(ky, ghi 16 ho, tén va dong ddu)
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12. Ping ky hoat dong Vin phong céng chirng hep nhat (Ma HS:
2.000766)

Trinh ty thyc hién:

- Vin phong cong ching hop nhat nop hd so dang ky hoat dong tai S¢ Tu
phap noi dang ky hoat dong;

- SO Tu phap xem xét, cap gidy dang ky hoat dong cho Vian phong cong
chung; tredng hop tir chdi phai thong bao bang van ban ¢ néu rd 1y do.

Cich thire thwe hién: Nop hd so truc tuyén trén Cong dich vy cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phan hé so:

- Pon ding ky hoat dong Vin phong cong chirng theo Mau TP-CC-09 ban
hanh kém theo Théng tu sé 01/2021/TT-BTP ngay 03/02/2021 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Luit Cong
ching;

- Quyét dinh cho phép hop nhat Vin phong cong ching;

- Gidy to chimg minh vé tru s cua Vian phong cong ching;
- Gidy ding ky hanh nghé cua cac cong ching vién.

S6 lwrgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 10 ngay 1am viéc, ké tir ngdy nhan
da ho so ding ky hoat dong, So Tu phap cap gidy dang ky hoat dong cho Vin
phong cong ching hop nhat, dong thoi thuc hién viéc xda tén cac Vian phong
cong chimg duoc hop nhat khoi danh sach ding ky hoat dong; truong hop tir
chéi phai thong bao bang vin ban c¢6 néu 13 1y do.

Poi twong thue hién thii tuc hanh chinh:T6 chirc hanh nghé cong
chung.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thii tuc hanh chinh: Giay ding ky hoat dong ciia Van
phong cong chung hop nhét.

Phi: 1.000.000 déng/hd so.

Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Trong thoi han 15
ngay, ké tir ngdy nhan dugc Quyét dinh cho phép hop nhat, Van phong cong
chang hop nhét phai dang ky hoat dong tai S& Tu phap.


https://dichvucong.thuathienhue.gov.vn/
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MAu don, miu to khai: Miu TP-CC-09 ban hanh kém theo Thong tu sd
01/2021/TT-BTP ngay 03/02/2021 cta Bo truéng Bé Tu phap quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat Cong ching.

Can ctr phap ly:

- Luat Cong chung sé 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 ctia Chinh pha quy dinh
chi tiét va huéng dan thi hanh mot sb diéu cua Luat Cong chung;

- Thong tu s 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phép quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Cong chimng;

- Théng tu sb 257/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan ly, st dung phi cong chung; phi
chimg thuc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong ching; phi tham
dinh diéu kién hoat dong Vin phong cong chimg; 18 phi cp thé cong ching vién,
duoc stra d6i, bo sung boi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cia Bo
trudng Bo Tai chinh.



TP-CC-09
(Ban hanh kém theo Théng tw s6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh gtri: S6 Tu phép tinh (thanh phd)...........c...........

1. Tén Vian phong cong ching (ghi bang chit in HOQ):.......cooooveveeeeerreeeescrresesene,

2. Quyét dinh cho phép thanh 1ap Vin phong cong ching $6: ........c.c.........
.................................. 10T A S S

3. D18 ChT U SO oo (1)
bién thoai:..................... Fax (néu ¢0): weoveeeeverenn. Email (néu cO): wvvveeeerreeenn.
TVEDSIEE (TIEU COY: ettt e et ee e e e e en e e s e e e e eee e

4. Trudng Van phong cong chirng:

Ho vatén:......oooeieeciiieeieee, Nam/Nir................. Sinh ngay........ [ovieernnn. [oeieaannn
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan SO: .....oocevvvevevereveneenennnn,
Ngay CAp:...ceen... [oiiieeinnans [oieeeieeeeennn NOT CAP: et
Noi dang k¥ ho Khau thUrOng trl: ...t
CHO & NIGI DAY ..ottt ettt et s e eeeeenen s

S6, ngay, thang, nim cia Quyét dinh bd nhiém/bd nhiém lai cong chimg

5. Danh sach cong chtng vién (khéng bao gdmTruéng Vin phong cong ching):

S6, ngay, thang, nam | Cong chirng vién hop
oA ctia Quyét dinh bo danh/Cong chirng <1
STT| Hovaten | hiem/bé nhi¢m lai | vien lam vige theo ché | <M K¥
cong chung vién do hgp dong
1
2
Tinh (thanh pho)...., ngay......thdng....... nam.........
Trwéng Van phong cong chirng
(ky, ghi ro ho tén)
Ghi chu:

(1)  Ghi cu thé s nha, duong/phd, phuong/xi, quan/huyén, tinh/thanh phd; truong hop
khoéng 6 sd nha, duong/phd thi ghi dén don vi hanh chinh nhé nhét cua tru sé (thén,
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13. Thay d6i ndi dung diing ky hoat dong ciia Vin phong cong chirng
nhin sap nhap (Ma HS: 2.000758)

Trinh ty thyc hién:

- Vin phong coéng chitng nhan sap nhap nop hd so dang ky hoat dong tai
S& Tu phap noi dang ky hoat dong;

- S& Tu phap xem xét, thay d6i noi dung ding ky hoat dong cua Vin
phong cong chting nhan sap nhap; trudng hop tir chdi phai thong bao bang van
ban c¢6 néu ro 1y do.

Cach thire thuc hién: Nop ho so truc tuyén trén Céng dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phan hé so:

- Gidy dé nghi thay d6i ndi dung ding ky hoat dong ciia Van phong cong
chting theo Mau TP-CC-10 ban hanh kém theo Théong tu s6 01/2021/TT-BTP
ngay 03/02/2021 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Cong chung;

- Quyét dinh cho phép sap nhap Vian phong cong chung;

- Gidy to chimg minh vé try s¢ cia Vian phong cong chimg nhén sap nhap;

- Gidy dang ky hanh nghé cua cac cong chung vién dang hanh nghé tai
cac Van phong cong chirng bi sap nhap.

S6 lwrgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan du
ho so hop 1€, S¢ Tu phap xem xét, thay d6i ndi dung ding ky hoat dong cia Van
phong cong ching nhan sap nhap; trudng hop tir chéi phai thong bao bang van
ban ¢6 néu ro 1y do.

Poi twong thwe hién thi tuc hanh chinh:T6 chic hanh nghé cong
chung.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thii tuc hanh chinh: Giay dang ky hoat dong cta Vian
phong cong ching nhan sap nhap da duoc thay doi.

Phi: 500.000 d¢6ng/hd so.

Yéu céu, diéu kién thwe hién thii tuc hanh chinh: Trong thoi han 15
ngay, ké tir ngdy nhan duoc Quyét dinh cho phép sap nhap, Vin phong cong


https://dichvucong.thuathienhue.gov.vn/
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chtng nhan sap nhap phai thuc hién thay d6i ndi dung diang ky hoat dong theo
quy dinh tai Diéu 24 cta Luat Cong ching.

Miu don, miu to khai: Mau TP-CC-10 ban ban hanh kém theo Thong
tu s6 01/2021/TT-BTP ngay 03/02/2021 ctia B truéng Bo Tu phap quy dinh
chi tiét mot s diéu va bién phép thi hanh Luat Cong chtng.

Can ctr phap ly:

- Luat Cong chung sé 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 ctia Chinh pha quy dinh
chi tiét va hudng dan thi hanh mét sb diéu ctia Ludt Cong chimg;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phép quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Cong chimng;

- Théng tu sb 257/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan ly, st dung phi cong ching; phi
chimg thuc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong ching; phi tham
dinh diéu kién hoat dong Vin phong cong chimg; 18 phi cap thé cong chimg vién,
duoc stra d6i, bo sung boi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cia Bo
trudng Bo Tai chinh.
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TP-CC-10
(Ban hanh kém theo Théng tw s6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG
Kinh giri: S& Tu phép tinh (thanh pho).......oeveeveveeeeeereeeeeenn.
1. Tén Vin phong cong ching (ghi bang chit in hoa): .........cccoeeveeereerereeresirnind
2. D18 ChI U SO7 oo
Dién thoai: ....................... Fax (néu ¢0): weovvvenn.. Email (néu cO): w.veveeeerreeene.
3. Gidy ding kY hoat dong S6: .........ceeeeeeeeerereeenans Ngay cap ...... [....... /R
4. Ho va tén Truong Van phong cOng chimng: ........c.ccoeecvvveeiiiieeniiee e

Pé nghi thay ddi ndi dung diang ky hoat dong ctia Vin phong cong ching nhu
sau (1):

Ly do d& nghi thay @O1: ....c.ovneeee et
Tinh (thanh pho)...., ngdy.....thang......ndm......
Trwéng Vin phong cong chirng (2)
(ky, ghi ré ho, tén va déng ddu)
Ghi chu:

(1) Ghi mét hodc nhiéu néi dung dé nghi thay doi theo quy dinh tai khodn 3 Piéu 23 ciia Ludt
Céng chitng. Truwong hop thay doi Trieong Van phong cong chirng thi phai ghi ddy dii théng
tin vé Trucng Van phong cong chirng méi nhu tai mau TP-CC-09.

(2) Truong hop thay doi tén goi Vian phong cong chimg thi phai c6 thém chit ky ciia cac cong
chung vién
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14. Thay d6i ndi dung ding ky hoat dong ciia Vin phong cong chirng
nhan chuyén nhwong (Ma HS: 2.000743)

Trinh ty thyc hién:

- Vian phong cong chimg nhan chuyén nhugng nop hé so dén S¢ Tu phap
noi Van phong cong chirng dang ky hoat dong;

- S& Tu phap xem xét, cap lai Gidy dang ky hoat dong cua Van phong cong
ching;trueng hop tir chdi phai thong bao bang van ban ¢6 néu 16 1y do.

Cich thire thwe hién: Nop hd so truc tuyén trén Cong dich vy cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phan hé so:

- Gidy dé nghi thay d6i ndi dung ding ky hoat dong ciia Vian phong cong
chting theo Mau TP-CC-10 ban hanh kém theo Théong tu s6 01/2021/TT-BTP
ngay 03/02/2021 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Cong chung;

- Quyét dinh cho phép chuyén nhuong Vin phong cong ching;

- Gidy to chimg minh vé tru s& ctia Van phong cong ching duoc chuyén
nhuong;

- Gidy ding ky hanh nghé cua cac cong ching vién.

S6 lwrgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan
da ho so, S& Tu phap xem xét, cap lai Gidy ding ky hoat dong cua Vin phong
cong chimg; truong hop tir chdi phai thong bao bang vin ban c¢6 néu 16 1y do.

Poi twong thwe hién thi tuc hanh chinh:T6 chic hanh nghé cong
chung.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thii tuc hanh chinh: Giay dang ky hoat dong cta Vin
phong cong chimgnhan chuyén nhuong theo Mau TP-CC-19 ban hanh kém theo

Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 ciia Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong ching.

Phi: 500.000 ¢ong/hd so.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.


https://dichvucong.thuathienhue.gov.vn/
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MAu don, miu to khai: Gidy dé nghi thay doi noi dung dang ky hoat
dong ctia Vin phong cong chimg theo Mau TP-CC-10 ban hanh kém theo Thong
tu s6 01/2021/TT-BTP ngay 03/02/2021 cua Bo truong BO Tu phap quy dinh
chi tiét mot sb diéu va bién phép thi hanh Luat Cong chng.

Can ctr phap ly:

- Luat Cong chung sé 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 ctia Chinh pha quy dinh
chi tiét va huéng dan thi hanh mot sb diéu cua Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phép quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Cong ching;

- Théng tu sb 257/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan ly, st dung phi cong chimg; phi
chimg thuc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong ching; phi tham
dinh diéu kién hoat dong Vin phong cong chimg; 1¢ phi cp thé cong ching vién,
duoc stra d6i, bo sung boi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cua Bo
trudng Bo Tai chinh.
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TP-CC-10
(Ban hanh kém theo Théng tw sé 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG
Kinh giri: S& Tu phép tinh (thanh pho)........oveveeveeeeeeeeeeeee .
1. Tén Vin phong cong ching (ghi bang chit in hoa): .........cccoeeveeereerereeresirnind
2. D18 ChItIU SO7 oo
Dién thoai: ....................... Fax (néu ¢0): cevvveen.... Email (néu ¢6): w.oveeveeann.
3. Gidy ding kY hoat dong S6: .........ceeeeeeeeerereeenans Ngay cap ....... [eveeue. [veveans
4. Ho va tén Truong Van phong cOng chimng: .........cccoeeeviieeiciiiee e

Pé nghi thay ddi ndi dung diang ky hoat dong ctia Vin phong cong ching nhu
sau (1):

Ly do d€ nghithay dO1: ......c.ooiiiiii e
Tinh (thanh pho)...., ngdy.....thang......ndm......
Trudéng Vin phong cong chimg (2)
(ky, ghi ro ho, tén va dong dau)
Ghi chu:

(1) Ghi mét hodc nhiéu néi dung dé nghi thay doi theo quy dinh tai khodn 3 Piéu 23 cia Ludt
cong chung. Truong hop thay doi Trudng Vain phong cong ching thi phai ghi day di théng
tin vé Truong Van phong cong chirng moi nhuw tai mau TP-CC-09.

(2) Truong hop thay doi tén goi Vian phong cong chieng thi phdi c6 thém chi ky ciia cdc cong
chitng vién hop danh.
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Il. THU TUC HANH CHINH PUQC CHUAN HOA TRONG LINH
VUC CONG CHUNG THUQC THAM QUYEN TIEP NHAN CUA SO TU
PHAP (08 Thii tyc)

1. B6 nhiém cong chirng vién (Ma HS: 1.000112)
Trinh ty thuc hién:

- Nguoi dé nghi bé nhiém cong ching vién giri hd so dé nghi bd nhiém
cong chimg vién tai S& Tu phap noi ngudi d6 da dang ky tap sy hanh nghé cong
chung;

- S& Tu phap tiép nhan hd so dé nghi bo nhiém cong chimg vién; néu thay
hd so hop 1& thi S& Tu phap c6 vin ban dé nghi kém theo hd so dé nghi bd
nhiém céng chimg vién gui Bo truong Bo Tu phap;truong hop tir chéi dé nghi
thi phai thong bao bang vin ban, trong d6 néu rd 1y do cho ngudi nop hd so;

- Bo truong Bo Tu phap xem xét, quyét dinh b nhiém cong chtng vién;
truong hop tir chdi b6 nhiém phai thong bao bang vin ban, trong d6 néu 13 ly
do, gui cho S& Tu phap va nguoi dé nghi bd nhiém.

Cich thire thue hién: Nop hd so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hoac ndép qua duong buu dién hoac
nop truc tiép tai Trung tam Phuc vy hanh chinh cong tinh (01 Lé Lai, phuong
Vinh Ninh, thanh phé Hué).

Thanh phan hd so:

- Pon dé nghi bd nhiém cong chimg vién theo Mau TP-CC-03 ban hanh
kém theo Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 ctaB6 truong Bé Tu
phap quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Cong ching;

- Phiéu 1y lich tu phép;

- Ban sao bang ctr nhan luét hoac thac si, tién si luat;

- Giay to chitng minh vé thoi gian cong tac phéap luat theo quy dinh tai
khoan 3 Piéu 3 Thong tu s6 01/2021/TT-BTP;

- Ban sao gidy ching nhan tt nghiép khoa dao tao nghé cong ching. Doi
V6i nguoi dugc mién dao tao nghé cong chung thi phai c6 ban sao gidy ching
nhan hoan thanh khoa bdi dudng nghé cong chimg va gidy td chimg minh la
nguoi duoc mién dao tao nghé cong chimg quy dinh tai khoan 1 Biéu 10 cua
Luat Cong chang;

- Ban sao giay chitng nhan két qua kiém tra tap sy hanh nghé cong chung;

- Gidy chimg nhan strc khoé do co quan y té c6 tham quyén cap.

S6 lwong ho so: 01 bo.


https://dichvucong.thuathienhue.gov.vn/
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Thoi han giai quyét:

- Trong thoi han 10 ngay lam viéc, ké tir ngay nhan da hd so dé nghi bd
nhiém cong ching vién, S& Tu phap c6 van ban dé nghi Bo truong Bo Tu phap
b6 nhiém cong chimg vién kém theo hd so dé nghi bd nhiém; truong hop tir chéi
dé nghi thi phai thong bao bang vian ban, trong d6 néu rd 1y do cho nguoi nop hd
S0;

- Trong thoi han 30 ngay ké tir ngdy nhin dugc vin ban va hd so dé nghi
b nhiém cua So Tu phap, Bo truong B Tu phap xem xét, quyét dinh bd nhiém
cong chimg vién; truong hop tir chdi bd nhiém phai thong béo bang vin ban,
trong d6 néu 16 1y do, giri cho S& Tu phéap va ngudi dé nghi bo nhiém.

Po6i twong thue hién thii tuc hanh chinh:Ca nhan.

Co quan gidi quyét thii tuc hanh chinh: Bo Tu phép.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh b nhiém cong
chung vién.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

1. Nguoi dé nghi bo nhiém cong chtng vién phai ¢ du céc tiéu chuan quy
dinh tai Diéu 8 ctia Luat Cong chimg: C6 bang ctr nhan luat; c6 thoi gian cong
tac phap luat tir 05 nidm trd 1én tai cac co quan, to chiic sau khi da c6 bang cir
nhan luat; tot nghiép khéa dio tao nghé cong ching quy dinh tai Piéu 9 hoic
hoan thanh khoa boi dudng nghé cong ching quy dinh tai khoan 2 Piéu 10 cua
Luat Cong chung; dat yéu cau kiém tra két qua tap sy hanh nghé cong ching;
bao dam strc khoe dé hanh nghé cong chimg.

2. Nguoi thude cac truong hop quy dinh tai Piéu 13 caaLuat Cong ching
thi khong duoc bo nhiém cong chimg vién:

- Nguoi dang bi truy ctru trach nhiém hinh sy, da bi két t6i bang ban an da
c6 hi€u luc phap luat cta Toa an vé toi pham do v6 ¥ ma chua dugc x6a an tich
hodc vé toi pham do ¢d .

- Nguoi dang bi ap dung bi¢n phap xu 1y hanh chinh theo quy dinh cua
phap luat vé xtr Iy vi pham hanh chinh.

- Nguoi bi mét hodc bi han ché nang lyc hanh vi dan su.

- Can bg bi ky luat béng hinh thtrc bai nhiém, cong chirc, vién chirc bi ky
luat bang hinh thic budc thoi viéc hodc sy quan, quan nhan chuyén nghiép, cong
nhan, vién chic trong co quan, don vi thuéc Quan doi nhan dan, sy quan, ha sy
quan, cong nhén, vién chirc trong don vi thudc Coéng an nhan déan bi ky luat bang
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hinh thirc tudc danh hi€u quan nhan, danh hi¢u Cong an nhan dan hodc dua ra
khoi nganh.

- Nguoi bi thu hdi ching chi hanh nghé luat su do bi xtr 1y ky luat bang
hinh thirc x6a tén khoi danh sach ctua Poan luat su, nguoi bi tudc quyén sir dung
chtng chi hanh nghé luat su ma chwa hét thoi han 03 nim ké tir ngay quyét dinh
thu hdi chung chi hanh nghé luét su c¢6 hiéu luc hodc ké tir ngay chap hanh xong
quyét dinh tudc quyén st dung chimg chi hanh nghé luét su.

MAu don, miu to khai: Mau TP-CC-03 ban hanh kém theo Thong tu sb
01/2021/TT-BTPngay 03/02/2021 ctaBo truong BO Tu phap quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat Cong chimg.

Can ctr phap ly:

- Luat Cong ching s6 53/2014/QH13;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phép quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong ching
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TP-CC-03
(Ban hanh kém theo Théng tw sé 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuic

Kinh gui: Bo trudng Bo Tu phap

I. THONG TIN CA NHAN:

PON PE NGHI BO NHIEM CONG CHUNG VIEN

Ho vatén: ...ccoooevveeeiiieeiiee, Gidi tinh: ................ Sinh ngay: ....... [ovoii e
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan sO: ...oeeveeeeeeeeeeereeeeeeean,
Ngay cap: ......... [ [oeeeecenaanns NOT CAP: e,
Noi dang kY ho Khau thurong T .........ceeeeeeeeeeeeeeeeeeeeeee e
ChO O NIEN NAY: ..ottt et e a s ettt ns et s s sennees
Dién thoai: .....ccccooovveiii EMail (NEU CO): v

S6 va ngdy, thang, nim cua chimg chi ddo tao nghé céng chimg/gidy chimg
nhan bdi dudng nghé cong chimg (trudng hop bdi dudng nghé cong chimg thi
bd sung thém thong tin thudc dbi twong duge mién ddo tao nghé céng ching

10F:10)
Thoi gian tdp su hanh nghé cong ching tir ....... [eeen... [evenin. dén .../
T (1)

Pa dugc Hoi dong kiém tra két qua tap sy hanh nghé cong chung lan tha.... cap
Gidy chting nhan két qua kiém tra tap su hanh nghé cong ching s6: ....................
ngay ........ [veeunans [veeernns (2)

II. QUA TRINH CONG TAC, LAM VIEC (¢ khi di 18 tudi dén nay):

Thoi gian

Chirc danh, chire vu,

(tir..../../...dén | cong viéc dwoc giao

ol )

Tén co quan, to
chire, don vi

Giay to chirng
minh thoi gian
cong tac phap luat

I11. PA BI KET AN
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(Ghi ddy @i cdc tdi danh, sé va ngay ra ban dn, ké ca trong truong hop da
dwoc xoa an tich, néu khong co thi ghi “Khéng co™)

IV. PA BI XU LY KY LUAT, AP DUNG BIEN PHAP XU LY HANH
CHINH

(Ghi ddy dii cdc hinh thirc va thoi gian bj xi Iy ky ludt, dp dung bién phdp xir Iy
hanh chinh; néu khéng cé thi ghi “Khéng ¢6”)

V. KHEN THUONG (Ghi cu thé cdc hinh thirc khen thuéng; néu khéng cé thi
ghi “Khong co”)

T6i 1am Pon nay dé nghi dugc bd nhiém cong chung vién. Toi cam doan tudn
thu cac nguyén tic hanh nghé céng chimg, thuc hién day da cac nghia vu, trach
nhiém cua cong chirng vién theo quy dinh cua phap luét.

Téi xin chiu toan bd trach nhiém vé tinh chinh xéc, x4ac thuc cia cac thong tin
néu trén va cac gidy to khac duoc cung cip trong hd so dé nghi b nhiém cong
chtng vién; néu sai toi xin duge xir 1y theo quy dinh cta phap luat.

Tinh (thanh pho)...., ngdy.......thang......ndm......
Ngudi dé nghi

(ky va ghi ro ho tén)

Ghi chu : i .
(1) Ghi tén t6 chirc hanh nghé cong chirng noi tap su
(2) Truong hop khong phai kiém tra két qua tap sy hanh nghé cong chimg thi ghi 15 1y do
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2. B6 nhiém lai cong chirng vién (M HS: 1.000100)
Trinh ty thyc hién:

- Nguoi dé nghi bd nhiém lai cong chimg vién nop hd so dé nghi bd
nhiém lai cong ching vién tai S& Tu phap noi nguoi d6 da dang ky tap su hanh
nghé coéng chung;

- S& Tu phap tiép nhan hd so dé nghi bd nhiém lai cong chimg vién; néu
thay hd so hop 1¢ thiSé Tu phap c6 van ban dé nghi kém theo hd so dé nghi bd
nhiém lai cong ching vién gt Bo truong Bo Tu phap;

- Bo truong Bo Tu phap xem xét, quyét dinh bo nhiém lai cong chiing
vién.

Cich thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tim Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué)

Thanh phan hé so:

- Pon dé nghi bod nhiém lai cong chung vién theo Mau TP-CC-05 ban
hanh kém theo Théng tu s6 01/2021/TT-BTP ngay 03/02/2021 cuaBo truong Bo
Tu phéap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chung;

- Phiéu 1y lich tu phép;

- Giay ching nhan sic khoé do co quan y té c¢6 tham quyén cap;

- Ban sao quyét dinh mién nhiém cong chung vién;

- Ban sao céc gidy to chimng minh 1y do mién nhiém khong con, trir truong
hop quy dinh tai khoan 1 Diéu 16 ctia Luat Cong ching.

S6 lwong ho so: 01 bo.
Thoi han gii quyét:

- Trong thoi han 10 ngay lam viéc, ké tir ngay nhan da ho so dé nghi bo
nhiém lai cong chimg vién, S& Tu phap c6 van ban dé nghi Bo truong Bo Tu
phap bo nhiém lai cong chimg vién kém theo hd so dé nghi bo nhiém lai; truong
hop tir chdi dé nghi thi phai thong béo bang van ban, trong d6 néu rd 1y do cho
ngudi nop hd soj;

- Trong thoi han 30 ngay, ké tir ngay nhan dugc vin ban va ho so dé nghi
bo nhiém lai cia So Tu phéap, B truong Bo Tu phap xem xét, quyét dinh bo
nhiém lai cong chimg vién; truong hop tir chbi bo nhiém lai phai thong bao bang
van ban, trong d6 néu 1 1y do, giri cho S& Tu phap va nguoi dé nghi bo nhiém
lai.


https://dichvucong.thuathienhue.gov.vn/
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Poi twong thue hién thi tuc hanh chinh: C4 nhan.

Co quan gidi quyét thi tuc hanh chinh: B6 Tu phép.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh bd nhiém lai cong
ching vién.

Phi: 500.000 d¢ng/hd so.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

1. Nguoi duoc mién nhiém cong chung vién theo quy dinh tai khoan 1
Piéu 15 cua Luat Cong chimg dugce xem xét bd nhiém lai cong chimg vién khi
c6 dé nghi b6 nhiém lai.

2 Nguoi bi mién nhiém céng ching vién theo quy dinh tai khoan 2 Diéu
15 ctia Luét ndy duoc xem xét bo nhiém lai cong chimg vién khi dap tng du tiéu
chuan cong chimg vién quy dinh tai Piéu 8 ctia Luat Cong chung va 1y do mién
nhiém khéng con, trir trudng hop quy dinh tai khoan 3 Diéu 16cua Luat Cong
ching;

3. Nguoi thudc cac truong hop quy dinh tai khoan 3 Diéu cta 16Luét
Cong chung thi khong dugc bo nhiém lai cong chung vién: Nguoi bi mién
nhiém céng ching vién do bi két toi bang ban an di c6 hiéu luc phap luit cua
Toa an vé tdi pham do cd ¥, bi xtr phat vi pham hanh chinh dén lan thi hai trong
hoat dong hanh nghé cong chimg ma con tiép tuc vi pham, bi xir Iy ky luat bang
hinh thtrc tir canh céo tré 1én dén 1an tha hai ma con tiép tuc vi pham hodc bi ky
luat budc thoi viée thi khong duge bo nhiém lai cong chimg vién.

Méiu don, miu to khai: Mau TP-CC-05 ban hanh kém theo Théng tu sb
01/2021/TT-BTPngay 03/02/2021 ctaBo trusng Bo Tu phap quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Cong ching.

Can cwr phap ly:

- Luat Cong chimg s6 53/2014/QH13;

- Théong tu s6 01/2021/TT-BTP ngay 03/02/2021 ctaBo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Cong chimg;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly, st dung phi cong ching; phi
chung thyc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong chung; phi
tham dinh diéu kién hoat dong Van phong cong chung; 1& phi cip thé cong
chtng vién, dugc stra d6i, bd sung boi Thong tu s 111/2017/TT-BTC ngay
20/10/2017 cua Bo trudéng Bo Tai chinh.
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TP-CC-05

(Ban hanh kém theo Théong tw s6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

anh

3x4

PON PE NGHI BO NHIEM LAI CONG CHUNG VIEN

Kinh gtri: B truéng Bo Tu phap

I. THONG TIN CA NHAN:

Ten toila: ..ooveeieeee, Nam, nif: ................ Sinh ngay: ........ oviid v
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan sO: ...oeeveeeeeeeeecereeeeeeeeean,
Ngay cip: .......... I oeeeereeaannn, NOT CADP: vt
Noi dang k¥ ho Khau thUOnE trT ....eeeeeeeeeeeeeeeeeeeee e
ChO G RIBI NMAYT ...ttt
Dién thoai: .......coooeei EMail (NEU CO): v
Pi duoc bd nhiém cong ching vién theo Quyét dinh sO: ..o.ovveeveveveeeeeeeeerns
ngay ....... [ovooiid e CUA .o, ;

Pi dugc/bi mién nhiém cong chimg vién theo Quyét dinh $O:......ocvvveveeeneneeess
ngay......../o....... [oeere 0 ; ly do mién nhiém

II. QUA TRINH CONG TAC, LAM VIEC(Tinhtir thoi diém dwoc bé nhiém

cong chung vién cho déen nay)

Thoi gian Chirc danh, chirc vu, Tén co quan, to
(tir..../.../... dén cong viéc dwgc giao chire, don vi
L)

Ghi chu

I11. PA BI KET AN (tinh tir thoi diém dwoc bé nhiém cong chitng vién cho dén

nay)
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(Ghi ddy @i cdc téi danh, sé6 va ngay ra ban dn, ké cd trong truong hop da
dwoc xoa an tich, néu khong co thi ghi “Khéng co™)

IV. PA BI XU LY KY LUAT, XU PHAT VI PHAM HANH CHINH(tinh tir
thoi diém dwroc bé nhiém cong chirng vién cho dén nay)

(Ghi day dii cdc hinh thire va thoi gian bi xi 1y ky lugt, xir phat vi pham hanh
chinh trong hoat dong hanh nghé céng chimg; néu khéng cé thi ghi “Khéng
co

V. KHEN THUONG(Ghi cu thé cdc hinh thirc khen thuong; néu khéng cé thi
ghi “Khong c6”)

Tai thot diém lam Don nay, 1y do mién nhiém néu tai phan I khong con (ghi 10
tai sao va giay to chimng minh la gi)........................... (1)

T6i lam Pon nay dé nghi duoc bd nhiém lai cong chimg vién. Toéi cam doan
tuan thu cac nguyén tic hanh nghé cong chung, thuc hién ddy du cac nghia vu,
trach nhi€ém cua cong chung vién theo quy dinh ctia phap luat.

Tbi xin chiu trach nhiém vé tinh chinh xac, xac thuc cla céac thong tin néu trén
va cac gidy to khac duoc cung cap trong hd so dé nghi bd nhiém lai; néu sai toi
xin chiu hoan toan trach nhiém.

Tinh (thanh pho)...., ngay.......thang......nam......
Nguwoi dé nghi

(ky va ghi ro ho tén)

Ghi chii :
(1) Néu thudc trudng hop duoc mién nhiém thi khong can ghi ndi dung nay.
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3. Mién nhiém coéng ching vién (truomg hop dwec mién nhiém) (Ma
HS: 1.000075)

Trinh ty thyc hién:

- Cong chung vién d& nghi mién nhiém theo nguyén vong cua ca nhan
hoac chuyén 1am cong viéc khac ndp don dé& nghi mién nhiém tai So Tu phap &
noi minh ding ky hanh nghé;

- S& Tu phap tiép nhan hd so d& nghi mién nhiém cong chting vién; néu
thay hd so hop 1& thi S& Tu phap c6 van ban dé nghi kém theo don dé nghi mién
nhiém cua cong ching vién giri Bo truéng Bo Tu phap;

- Bo truong Bo Tu phap xem xét, quyét dinh mién nhiém coéng chiing
vién.

Ciach thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué)

Thanh phan hé so:

- Pon dé nghi mién nhiém cong chimg vién theo Mau TP-CC-04 ban hanh
kém theo Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 ctaBo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Cong chimg;

- Vian ban dé nghi mién nhiém céng chtng vién ciia S¢ Tu phap.

S6 lwrgng ho so: 01 bo.

Thoi han giai quyét:

- Trong thoi han 15 ngay, ké tir ngdy nhan duoc don dé nghi mién nhiém
ctia cong chimg vién, S& Tu phap c6 vin ban dé nghi kém theo don dé nghi
mién nhiém ciia cong chimg vién giri B truéng Bo Tu phép;

- Trong thoi han 15 ngay, ké tir ngay nhan duoc ho so dé nghi mién nhiém
cong chung vién, Bo truong Bo Tu phap xem xét, quyét dinh viéc mién nhiém
cong chung vién.

Poi twong thue hién thii tuc hanh chinh: C4 nhan.

Co quan giai quyét thi tuc hanh chinh: B6 Tu phép.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh mién nhiém cong
chung vién.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:Khong.


https://dichvucong.thuathienhue.gov.vn/
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MAu don, miu to khai: Mau TP-CC-04 ban hanh kém theo Théng tu sd
01/2021/TT-BTPngay 03/02/2021 ctaBo truong BO Tu phap quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat Cong chung.

Can ctr phap ly:

- Luat Cong chung sé 53/2014/QH13;

- Thong tu s 01/2021/TT-BTP ngay 03/02/2021 ctia Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Cong ching.
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TP-CC-04
(Ban hanh kem theo Thong tw $6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

anh

3x4

PON PE NGHI MIEN NHIEM CONG CHUNG VIEN

Kinh gtri: B truéng Bo Tu phap
Ten toila: ..ooveeieeee, Nam, nif: ................ Sinh ngay: ........ eviiid e
Chtng minh nhan dan/Ho6 chiéu/Can cudc cong dan SO: .....o.oveveveeeveceveeeeereeane,

Ngay cap: .......... I [oeeeecveaanns NOT CAP: cvveeeeiiee et
Noi dang ky ho khau thudng tri: .........cccevieiiiiieieeeeeeee e

Dién thoai: ....c..coeeveviiiiiii Email (n€u CO): vovvverieeeiiieeeieeeee e,

Pi duogc bod nhiém cong chang vién theo Quyét dinh S6: .....ovvvvvvvveeeeeieeeeeeiaes

.................................................................................................

To61 cam doan da thyc hién day du cac nghia vy cua cong chung vién va chiu
trach nhi¢ém vé nhiing viéc cong chimg da thuc hién.

) Tinh (thanh pho)...., ngdy.....thang.....ndm......
Xac nhan caa N .
: Nguwoi dé nghi

Vin phong cong chirng (2) s
L~ A £ ) va ghi ro ho tén
(ky, ghi vo ho tén va dong dau) (kyvag 0 tén)

Ghi chu:

(1) Ghi 13 tén 0 chirc hanh nghé cong chimg tai thoi diém dé nghi mién nhiém; trong truong
hop cong chimg vién chua hanh nghé thi ghi rd: “chua hanh nghé”.

(2) Trudong hop cong ching vién di hanh nghé tai Vin phong cong chimg thi Truéng Van
phong cong ching xac nhan rd viéc cong chung vién da hoan thanh cac nghia vu cua minh doi
vo1 Van phong cong chung. Cong chiing vién cua Phong cong chiing khong phai cé xac nhan
nay.
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4, Thanh lap Van phong cong ching (Ma HS: 1.001877)
Trinh ty thyc hién:

- Céc cong chtng vién thanh 1ap Vin phong cong ching nop hd so dé
nghi thanh 1ap Van phong cong ching gii Uy ban nhan dan tinh;

- Uy ban nhén dan tinh xem xét, quyét dinh cho phép thanh lap Vin
phong coéng ching; trudng hop tir chdi phai théng bao bang vin ban va néu rd 1y
do.

Cich thirc thwe hién: Nop hd so tryc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phan hé so:

- Pon dé nghi thanh 1ap Vin phong cong ching theo Mau TP-CC-08 ban
hanh kém theo Théng tu sé 01/2021/TT-BTP ngay 03/02/2021 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Luit Cong
ching;

- B¢ an thanh 1ap Vian phong cong ching;

- Ban sao quyét dinh bo nhiém cong chimg vién tham gia thanh 1ap Van
phong cong ching.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 20 ngay, ké tir ngdy nhan da ho so
dé nghi thanh 1ap Van phong cong chimg (S Tu phap 15 ngay, UBND tinh 05
ngay), Uy ban nhan dan tinh xem xét, quyét dinh cho phép thanh 1ap Vian phong
cong chimg; truong hop tir chéi phai thong bao bang vin ban va néu 16 1y do.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

Co quan gii quyét thii tuc hanh chinh: Uy ban nhan dan tinh.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh cho phép thanh 1ap Van
phong cong chung.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Vin phong cong chimg duoc thanh lap khi dap tng cac diéu kién quy
dinh tai Biéu 22 cua Luat Cong chiing, cu thé:

- Van phong cong chirng phai c6 tir hai cong chiing vién hop danh tro 1€n
va khong co thanh vién gop von;


https://dichvucong.thuathienhue.gov.vn/
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- Truéng Van phong cong chirng phai 1a cong ching vién hop danh cua
Vin phong cong chimg va da hanh nghé cong chirng tir 02 nim trd 1én;

- Tén goi cua Vin phong cong ching phai bao gébm cum tir “Vin phong
cong chirng” kém theo ho tén ctiia Trudng Van phong hoac ho té€n cua mot cong
ching vién hgp danh khac cua Van phong cong ching do cac cong chung vién
hop danh thoa thuan, khong duoc tring hodc gay nham 13n véi tén cua td chuc
hanh nghé céng chtng khac, khong duoc vi pham truyén théng lich sir, van hoa,
dao dtrc va thuan phong my tuc cua dan toc;

- Tru s& cua Vin phong cong ching phai ¢6 dia chi cu thé, c6 noi lam
viéc cho cong ching vién va ngudi lao dong voi dién tich t6i thiéu theo quy dinh
ctia phap luat vé tiéu chuan, dinh muac st dung tru sé 1am viéc tai cac don vi su
nghiép, co noi tiép ngudi yéu cau cong ching va noi luu trit ho so cong ching.

MAu don, miu to khai: Mau TP-CC-08 ban hanh kém theo Thong tu 86
01/2021/TT-BTP ngay 03/02/2021 cua Bo trudng Bé Tu phap quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat Cong chimg.

Can cwr phap ly:

- Luat Cong ching s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cta Chinh phii quy dinh
chi tiét va hudng dan thi hanh mét sb diéu ctia Ludt Cong chimg;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Cong chimg.



70

TP-CC-08
(Ban hanh kém theo Théng tw sé 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI THANH LAP VAN PHONG CONG CHUNG
Kinh giri: Uy ban nhan dan tinh (thanh phd)..........c.coevvereunnn...

Chuing t61 gdm cac cong chirng vién co tén sau day:

STT Ho va tén S6, ngay thang nim ciia Quyét | Chd ¢ hién nay
dinh bo nhiém/bo nhiém lai
cong chirng vién

dé nghi cho phép thanh 1ap Vin phong cong ching véi cac ndi dung sau déy:

1. Tén Vin phong cong ching (ghi bang chit in hoa):..........ocveveveeeereeresseresinnin,

2. Bia chi tru sé
1A Chi U SOT oo e

Chung t6i cam doan thyc hién ddy du cac nghia vu dbi véi viée thanh 1ap Van
phong cong ching theo quy dinh cua phép luét.

Tinh (thanh pho)...., ngdy......thang.......ndm.........
Ngudi dé nghi
(ky va ghi 16 ho tén nhitng nguwoi dé nghi)
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5. Hop nhét Vin phong cong chirng (Ma HS: 1.001688)

Trinh ty thyc hién:

- Cac Vian phong cong chting hop nhat nop ho so tai S& Tu phap noi ding
ky hoat dong;

- S¢ Tu phép ldy ¥ kién cua t6 chtrc x4 hoi - nghé nghiép cta cong ching
vién (& nhitng noi da thanh 1ap), trinh Uy ban nhan dan tinh;

- Uy ban nhan dan tinh xem xét, quyét dinh cho phép hop nhat Van phong
cong ching; truong hop tir chdi phai thong bao bang vian ban c6 néu rd 1y do.

Cich thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hoac ndop qua duong buu dién hoac

ndp truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (0 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phan hé so:

- Hop dong hop nhat Vian phong cong ching;

- Ké khai thué, béo céo tai chinh trong 03 (ba) nim gan nhat da duoc
kiém toan cua cac Vin phong cong chimg dugce hop nhét tinh dén ngay dé nghi
hop nhat;

- Bién ban kiém ké cac ho so cong ching va bién ban kiém ké tai san hién
c6 clia cac Vian phong cong ching duge hop nhat;

- Danh sach cac cong chung vién hgp danh va cong ching vién lam vi¢c
theo ché do hop dong tai cac Vin phong cong ching duoc hop nhat;

- Quyét dinh cho phép thanh 1ap va gidy diang ky hoat dong cua cac Vin
phong cong ching duge hop nhat.

S6 lwong ho so: 01 bo.

Thoi han gii quyét:

- Trong thoi han 20 ngay, ké tir ngay nhan dit hd so hop 1é theo quy dinh tai
khoan 1 Biéu 13 Nghi dinh sé 29/2015/ND-CP, S& Tu phap lay y kién cua t6
chire xa hoi - nghé nghiép ciia cong ching vién (& nhiing noi da thanh lap), trinh
UBND tinh;

- Trong thoi han 15 ngay, ké tir ngay nhan duoc dé nghi ciia So Tu phap,
UBND tinh xem xét, quyét dinh cho phép hop nhit Van phong cong chung;
truong hop tir chéi phai thong bao bang vin ban ¢é néu 16 1y do.

Poi twong thwe hién thi tuc hanh chinh:T6 chic hanh nghé cong
chung.


https://dichvucong.thuathienhue.gov.vn/
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Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan tinh.

Két qua thwe hién tha tuc hanh chinh: Mau TP-CC-16 ban hanh kém
theo Thong tu s 01/2021/TT-BTP ngay 03/02/2021 cua Bo truéng Bé Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chung.

Phi, I¢ phi: Khong.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Céc Vian phong cong ching hop nhét phai ¢6 tru s¢ trong cung mdt tinh,
thanh phd truc thudc Trung wong.

Mau don, miu to khai: Khong.

Can ctr phap ly:

- Luat Cong ching s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 caa Chinh phu quy dinh
chi tiét va hudng dan thi hanh mét sb diéu ctia Ludt Cong chimg;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phép quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Cong chimg.

6. Sap nhap Van phong cong chirng (Ma HS: 1.001665)

Trinh tu thuc hién:

- Cac Vin phong cong chimg sap nhap nop ho so tai S& Tu phap noi ding
ky hoat dong;

- S& Tu phép lay ¥ kién cua to chirc x4 hoi - nghé nghiép cia cong chiing
vién (& nhitng noi da thanh lap), trinh Uy ban nhan dan tinh;

- Uy ban nhan dan tinh xem xét, quyét dinh cho phép sap nhap Vian phong
cong ching; treong hop tir chdi phai thong bao bang vian ban ¢6 néu 16 1y do.

Cich thire thwe hién: Nop ho so tryc tuyén trén Cong dich vy cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodc ndp qua duong buu dién hodc

nop truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (07 Lé Lai, phuong
Vinh Ninh, thanh phé Hué).

Thanh phan hé so:

- Hop d6ng sap nhap Van phong cong ching, trong d6 co cac ndi dung:
Tén, dia chi try s& cua cac Van phong cong ching bi sap nhap; tén, dia chi tru s&
ctia Van phong cong chirg nhan sép nhép; thoi gian thuc hién sap nhép; phuong
an chuyén tai san ciia cac Van phong cong chimg bi sap nhap sang Vin phong
cong chung nhan sap nhap; phuong an st dung lao dong cua Van phong cong
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chtng nhén sap nhép; viéc ké thira toan bd quyén, nghia vu va loi ich hop phap
cua cac Van phong cong chung bi sap nhép va cac ndi dung khac cé lién quan;

- Ké khai thué, bao cdo tai chinh trong 03 (ba) ndm gan nhat di dugc kiém
toan cuia cac Vin phong cong chimg tinh dén ngay dé nghi sap nhap;

- Bién ban kiém ké ho so cong ching va bién ban kiém ké tai san hién c6
cua cac Van phong cong chung;

- Danh sach cac cong ching vién hop danh va cong chimng vién lam viéc
theo ché d6 hop dong tai cac Van phong cong ching;

- Quyét dinh cho phép thanh 1ap va gidy diang ky hoat dong cua cac Vin
phong cong ching.

S6 lrgng ho so: 01 bo.
Thoi han giai quyét:

- Trong thoi han 20 ngay, ké tir ngay nhan di hd so hop 1é, So Tu phap
ly ¥ kién cua t6 chtrc xa hoi - nghé nghiép ctia cong ching vién (¢ nhitng noi
da thanh 1ap), trinh Uy ban nhan dan tinh;

- Trong thoi han 15 ngay, ké tir ngay nhan duoc dé nghi ciia So Tu phap,
Uy ban nhan dan tinh xem xét, quyét dinh cho phép sap nhap Vian phong cong
chtng; truong hop tir chdi phai thong bao bang van ban ¢ néu rd 1y do.

Po6i twong thwe hién thi tuc hanh chinh:T6 chirc hanh nghé cong
ching.

Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan tinh.

Két qua thuc hién thi tuc hanh chinh:Quyét dinh cho phép sap nhap
Vian phong cong chung.

Phi, 1€ phi: Khong.
Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Mot hodc mot s6 Vin phong cong chung cd thé sap nhap vao mot Vin
phong cong chimg khac ¢o try so trong cing mdt tinh, thanh phd truc thudc
Trung wong.

Miu don, miu t& khai: Khong.
Can cwr phap ly:
- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 ctia Chinh phu quy dinh
chi tiét va huéng dan thi hanh mot sb diéu ctia Luat Cong ching;
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- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phap quy dinh chi tiét mot s diéu va bién phap thi hanh Luat Cong chtng.

7. Chuyén nhwong Vin phong cong ching (Ma HS: 1.001647)

Trinh ty thyc hién:

- Vin phong cong chimg c6 nhu cau chuyén nhuong nop ho so tai S¢ Tu
phap noi dang ky hoat dong;

- S& Tu phép lay ¥ kién cua to chirc x4 hoi - nghé nghiép cia cong chiing
vién (6 nhitng noi da thanh 1ap), trinh Uy ban nhan dan tinh;

- Uy ban nhan dén tinh xem xét, quyét dinh cho phép chuyén nhugng Vin
phong cong chiing;truong hop tir chdi phai thong bao bang vin ban c¢6 néu 16 1y
do.

Cich thire thue hién: Nop ho so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hodac ndp qua duong buu dién hodc
nop truc tiép tai Trung tam Phuc vu hanh chinh cong tinh (01 Lé Lai, phuong
Vinh Ninh, thanh phé Hué).

Thanh phan hé so:

- Hop ddng chuyén nhuong Vian phong cong ching, trong d6 ¢ noi dung:
Tén, dia chi try so, danh sach cong ching vién hgp danh ctia Van phong cong
chtimg duoc chuyén nhuong; tén, s6 Quyét dinh bd nhiém cong chimg vién cia
cac cong chimg vién nhan chuyén nhuong; gia chuyén nhuong, viéc thanh toan
tién va ban giao Vin phong cong chimg dugc chuyén nhuong; quyén, nghia vu
cua cac bén va cac ndi dung khac co lién quan;

- Vian ban cam két cia céac cong ching vién nhan chuyén nhuong vé viée
ké thira toan bd quyén, nghia vy, tiép nhan toan bo yéu cau cong ching dang
thuc hién va hod so dang dugc luu trit tai Van phong cong chimg duge chuyén
nhugng;

- Bién ban kiém ké ho so cong ching ciia Vin phong cong chimg duoc
chuyén nhuong;

- Ban sao Quyét dinh bo nhiém cong chung vién ciia cic cong ching vién
nhan chuyén nhuong; gidy to ching minh di hanh nghé cong chirng tir 02 nim
tré 1én d6i v6i cong chimg vién nhan chuyén nhuong du kién 1a Trudng Vin
phong cong ching;
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- Quyét dinh cho phép thanh 1ap va gidy dang ky hoat dong ctia Vin
phong céng chung duge chuyén nhuong;

- Ké khai thué, bao cdo tai chinh trong 03 (ba) nim gan nhat di duoc kiém
toan ciia Vin phong cong chimg dugc chuyén nhuong.

S6 lwong hd so: 01 bo.

Thoi han giai quyét:

- Trong thoi han 20 ngay, ké tir ngay nhan du hd so hop 18, S¢ Tu phap
liy v kién cta t6 chuc xi hoi - nghé nghiép cta cong chung vién (¢ nhiing noi
da thanh lap), trinh Uy ban nhan dan tinh;

- Trong thoi han 15 ngay, ké tir ngdy nhan duoc vian ban dé nghi cua So Tu
phap, Uy ban nhan déan tinh xem xét, quyét dinh cho phép chuyén nhuong Vin
phong coéng chung; trudng hop tir chdi phai thong bao bang van ban ¢6 néu 16 1y
do.

Po6i twong thwe hién thi tuc hanh chinh:T6 chirc hanh nghé cong
ching.

Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dén tinh.

Két qua thuce hién thii tuc hanh chinh:Quyét dinh cho phép chuyén
nhuong Van phong cong ching.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

1. Van phong cong chimg duogc chuyén nhugng cho cac cong chimg vién
khac dap tmg cac diéu kién quy dinh tai khoan 2 DPiéu 29 ctua Luat Cong chimg.
Vin phong cong chimg chi dugc chuyén nhuong khi d3 hoat dong cong chimg
duoc it nhat 1a 02 nam;

Cong ching vién da chuyén nhuong Vian phong cong chimg khéng duoc
phép tham gia thanh 1ap Vian phong cong ching méi trong thoi han 05 nim ké
tir ngay chuyén nhuong.

2. Cong chimg vién nhan chuyén nhugng Vin phong cong ching phai dap
g cac diéu kién sau day:

- P4 hanh nghé cong ching tir 02 nam trd 1én doi voi nguoi du kién s&
tiép quéan vi tri Truong Van phong cong chimg;

- Cam két hanh nghé tai Van phong coéng chimg ma minh nhan chuyén
nhugng;
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- Cam két ké thira quyén va nghia vu cua Vin phong cong chimg duoc
chuyén nhuong.

Mau don, miu to khai: Khong.

Can ctr phap ly:

- Luat Cong chung sé 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 ctia Chinh pha quy dinh
chi tiét va huéng dan thi hanh mot sb diéu ctua Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu
phép quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong ching

8. Thanh lap Ho¢i cong chirng vién (Ma HS: 1.003118)

Trinh ty thywce hién:

- Ban van dong thanh 1ap Hoi cong chirng vién xay dung Pé 4n thanh lap
Hoi cong chirng vién gui S6 Tu phap tham dinh;

- S& Tu phép chu tri, phdi hop voi S& Noi vu tham dinh Dé an, trinh Uy
ban nhén dén tinh h6 so dé nghi thanh 1ap Hoi cong chung vién;

- Uy ban nhan da tinh ra Quyét dinh cho phép thanh 1ap Hoi cong chiing
vién.

Cich thire thue hién: Nop hd so truc tuyén trén Cong dich vu cong tinh
(https://dichvucong.thuathienhue.gov.vn/) hoac ndép qua duong buu dién hoac

nop truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh (01 Lé Lai, phuong
Vinh Ninh, thanh pho Hué).

Thanh phén ho so:

- Bé an thanh 1ap Hoi cong chimg vién;
- T trinh Dé 4n;

- B4o c4o thAm dinh Dé 4n.

S6 lwong ho so:

Thoi han gii quyét:

- Trong thoi han 30 ngay, ké tir ngay nhan dugc Dé an thanh lap Hoi cong
chung vién, S& Tu phap chu tri, ph6i hop voi S& Noi vu tham dinh Dé éan, trinh
Uy ban nhan dan tinh ho so d€ nghi thanh 1ap Ho1 cong ching vién;

- Trong thdi han 15 ngay, ké tir ngay nhan du hd so hop 1&, Uy ban nhan
dan tinh ra Quyét dinh cho phép thanh 1ap Hoi cong chimg vién; trueong hop tir
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chéi thi phai thong bao bang van ban c6 néu rd 1y do.

Poi twong thue hién thi tuc hanh chinh: T6 chic.

Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan tinh.

Két qua thwe hién thi tuc hanh chinh:Quyét dinh cho phép thanh
1apHO1 cong chimg vién.

Phi, I¢€ phi: Khong.

Yéu cau, diéu kién thure hién thii tuc hanh chinh: Khong.

Miu don, miu t& khai: Khong.

Can cw phap ly:

- Luat Cong ching s6 53/2014/QH13;

- Nghi dinh s6 29/2015/NB-CP ngay 15/3/2015 cua Chinh pht quy dinh
chi tiét va huéng dan thi hanh mot sb diéu ciia Luat Cong ching.
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